3ATBEPJIKEHO
HAKAa3 roJIOBH
YepkacbKoro pailoHHOIro cyay

Yepracbkoi 00J1acTi
Bix 27 mucronana 2019 poxy Ne 10-O/1

THCTPYKIIA
NPO NMOPAIOK BeJleHHS 001Ky, 30epiranHsi, BAKOPUCTAHHSA |
3HHMIIEHHS JOKYMEHTIB Ta iHIIMX MaTepialibHUX HOCIIB iHdopmaitii,
1[0 MICTATH CJIyk00BY iHpopManir Ta Cay:k00By iH(popmaliro
3 MOOLTI3aAlIMHUX MUTAaHb 3 BiAMITKOI0 «JIliTep «M»
y Uepkacskomy paitonnomy cyai Uepkacbkoi 00s1acTi

1.3arajgbHa yacTuHa

1.1. IacTpykuis mpo MOPSIOK BedeHHA OOJiKy, 30epiraHHs, BUKOPUCTaHHS 1
3HMILEHHA JOKYMEHTIB Ta IHIIMX MaTreplalbHUX HOCIIB iH(pOpMaIlii, 1[0 MICTATh
CIIy>K00BY 1HoOpMaIliI0 Ta CIyxkO00By 1HQoOpmallito 3 MOOUTI3alIHUX NUTaHbL 3
BiIMITKOMO «JliTep «M» y UepkacbkoMy pailoHHOMY cya1 Uepkachkoi o0sacti (J1am —
IHCTPYKIisl) po3poOseHa Ha mijacTtaBl THUIOBOI IHCTPYKUII NPO MOPSIOK BEICHHS
001Ky, 30epiraHHs, BAKOPUCTAHHS 1 3HUIIEHHS JOKYMEHTIB Ta 1HIIUX MaTepialbHUX
HOCI1B 1H(opMallii, 0 MICTITh CIYO0BY 1H(POpMaIIil0, 3aTBEPHKEHOT MTOCTAHOBOIO
Kab6inery MinictpiB Ykpainu Bix 19 sxoBTHs 2016 poky Ne736.

1.2. g IacTpyKIis BHU3HAYA€ €IMHI BUMOTH JO BEACHHS OOJIKY, 30epiraHHs,
BUKOPUCTAHHA 1 3HUINECHHS JOKYMEHTIB Ta 1HIIMX MaTeplaJiIbHUX HOCIIB 1H(opMmarlrii
(mami — JOKYMEHTH), 110 MICTATH CIIy>k00BY 1H(OpMaIlito Ta Ciry»00By 1HPOPMAIIIIO 3
MOOUTI3aIMHUX NUTaHb 3 BIAMITKOW «JliTep «M» B UepkacbkoMy pailOHHOMY Cyji
Yepracbkoi obsacTi (nami-cyn).

1.3. ¥V cyzai yTBOPIOETHCS KOMICisl 3 TUTaHb pOOOTH i3 CITy)K00BOIO 1H(OpMAITI€ETO,
y TOMY YHUCJI1 3 TUTaHb POOOTH 13 CITY>KOOBOIO 1H(POpMAITi€I0 3 MOOLTI3ALIHUX MUTaHb
3 BiAMITKOIO «JIiTep «M», sKa MOCTIMHO i€, TIOJOKEHHS MPO SIKy Ta CKJIAJA SIKOi
3aTBEP/KYIOTHCS HAKA30M TOJIOBH CyIQy a00 0coOW, Ha SIKy MOKJIaJ€HO BHUKOHAHHS
000B’SI3K1B T'OJIOBH CY]1y.

1.4. OcHOBHUMHM 3aBAaHHSMH KOMICIi 3 MHTaHb pPOOOTH 13 CIYKOOBOIO
1H(DOopMaIrie€ro €:

- CKJIQJICHHSI Ha MIACTaBl MPOIO3HIIK Cy//IIB Ta MPaIliBHUKIB amapary Cyay Ta 3
ypaxyBaHHSM BHUMOT 3aKOHOJIaBCTBA MEPENTIKY BIJIOMOCTEH, 1110 CTAHOBJIATH CITY>KOOBY
iH(Dopmartito (Han — nepeiik BiIOMOCTEH), 1 MOJaHHS MOro Ha 3aTBEPHKEHHS TOJIOBI
cyny abo 0co0i, Ha Ky OKJIaJIeHO BUKOHAaHHSI 000B’SI3K1B TOJIOBHU CYI1y;

- TIeperysig JOKYMEHTIB 3 Tpudom «Jlyis ciyk00BOT0 KOPUCTYBaHHS» 3 METOIO
HOro MiITBEPIPKEHHS 00 CKaCyBaHHS;



- pO3IJIsA]l JOKYMEHTIB 3 Tpudom «Jljis ciy>k00BOro KOPUCTYBAHHS» HA MPEAMET
BCTAHOBJICHHS B HUX BIJJOMOCTEM, 110 MICTATh BIIKPUTY 1H(OpMAaIILito, siIKa MOKe OyTH
BUKOPHWCTAHA I11]] 9ac OMPAIFOBAHHS 3aMUTIB Ha MyOJIIuHy 1H(pOpPMAIIifo;

- PO3CIIiIyBaHHs Ha MiJCTaBl PIICHHS TOJIOBU Cyay a00 0COOH, Ha AKY MOKJIaICHO
BUKOHAHHSI OOOB’SI3KiB TOJIOBU CyAy, (pakTiB BTpaTU JOKYMEHTIB 3 rpudom «Jlus
CITy’k00BOTO0 KOPHUCTYBAHHS» Ta PO3TOJIONICHHS CITy>k00B0i iH(OpMaIii;

- PO3TJIISiA MUTAHHS 1I0JI0 MPUCBOEHHS Tpuda « /s ¢y 60BOro KopucTyBaHHS»
JTOKYMEHTaM, III0 MICTATh CIY>KO00BY iH(opMallito, sika He nepeadadyeHa MepesikoM
B1JIOMOCTEH, 32 OJJaHHAM OC10, K1 MIAMUCYIOTh TAKUM JTOKYMEHT;

- BUBYCHHS Ta MPOBEJICHHS OIL[IHKK MaTepiaiiB, 3 SKUMHU IUIAHYETHCS 03HAHOMUTH
1HO3eMIIIB 200 sIK1 OYIyTh iM Iepe/iaHi.

o cknaay kowmicii 3 muTaHb poOOTH 13 CIIyKO0BOIO 1H(POPMAITIEID BKIIOUYAIOTHCS
CYyJIIl Ta MpalliBHUKU arapaTy Cymay.

1.5. Tlepemik BiIOMOCTEH CKJIQJAETHCSA BIAMOBIAHO JI0O BHUMOT YaCTHHH JPYroi
crarti 6 Ta crarri 9 3akony Ykpaimu «IIpo moctynm go myOsiuHOI 1HpOpMAaLii»,
TunoBoro mnepeniky BiAOMOCTEH, IO CTAHOBJIATH CIYKO0BY 1HQOpMalil0 Ta SKi
MOXYTh MICTUTHCS] B IOKYMEHTaX 3 OpraHi3allii AisUIbHOCTI MICIIEBUX Ta anesiiiHuX
cyniB, 3atBepkeHoro HakazoMm JICA VYkpainm Bim 23 xoBTHa 2012 Ne 138, Ta
3aTBEP/KYETHCA HAKa30M TOJIOBU Cyay abo ocoOH, Ha SIKy MOKIAJACHO BUKOHAHHS
000B’SI3K1B I'0JIOBH CYJly Ta ONPHIIOAHIOETHCS Ha OQIliiTHOMY BeO-CalTI Cydy.

1.6. Cynai Ta mpaiiBHUKH amnapaTry cyay, SKdM JOPYYEHO OIpalbOBYyBaTH
JIOKYMEHT, 110 MICTUTh CIYX)O00BY 1H(OpMaIlil0, BU3HAYAIOTHCSI TOJIOBOIO CcyAy abo
0c00010, Ha IKY MOKJIaJICHO BUKOHAHHS 000B’s3K1B T'OJIOBU Cyly, KEPIBHUKOM araparTy
cyny abo 0co0010, Ha SIKy [TOKJIaIeHO BUKOHAHHS 000B’s13K1B KEPIBHUKA arapaTy Cyay,
y PE30JTIOLIIT 10 TAKOTO JJOKYMEHTA.

1.7. Opranizaiiss B cyal poOOTH 3 JOKYMEHTaMH, IO MICTITh CIIYKOOBY
1H(DopMarrito Ta ciry>k00BYy iHGOpMAIIito 3 MOOUTI3AIIHHUX MUTAHb 3 BIIMITKOO «JliTep
«M» mokJaga€eThcsl Ha 0co0y, BU3HAUEHY HAKa30M TOJIOBH Cyly a0o ocoOH, Ha SIKY
MOKJIaJICHO BUKOHAHHS 000B’sI3K1B TOJIOBHU CY/y, KEpIBHUKA anapary cyay abo ocoow,
Ha Ky MOKJIaJe€HO BUKOHAHHS 000B’SI3KIB KEPIBHUKA amapary Cymay.

OO6nik, ¢opmyBaHHS crpaB, 30epiraHHs Ta BHUKOPUCTAaHHS JOKYMEHTIB 3
BIIMITKOIO «JIiTep «M» 3M1MCHIOETHCS MPALIIBHUKOM anapary Cyay, BIANOBIAAIbHUM
3a poOOTy 3 MepcoHaaoM abo BIAMOBIIAILHOI OCO00I0 B Cyal 3a MOOUTI3AIHY
poboTy.

KepiBHuk amapary cyay, 3aCTYIHUK KEpiBHUKa amapaTy CyAy Ta MpaliBHUKH
amapary Cyay 3IIMCHIOIOTh KOHTPOJb 3a JOTPUMAHHSIM TOPSJKY IATOTOBKHU
TOKyMEeHTIB 3 rpudomMm «Jlist ciayxkO0BOro KpHUCTYBaHHS», iXx 30epiraHHs i
BUKOPHCTAHHSI.

1.8. TonoBa cyny Bu3Hayae 0coOy, BIANOBIAAIbHY 32 O3HAHOMJICHHS CYHAJIB Ta
MPaIliBHUKIB amapaty cyay 3 [HCTpyKIli€ro mpo MOpsIOK BeACHHs 00Ky, 30epiranus,
BUKOPUCTAHHSA 1 3HUUIEHHS JOKYMEHTIB Ta IHIIMX MaTeplaJiIbHUX HOCIIB 1HpopMallii,
0 MICTATh CIY>KOOBY 1HQOpMalLi0 Ta ciaykO00By 1HPOpMALI0 3 MOOUTI3AIHHUX



MIUTaHb 3 BIIMITKOIO «JIiTep «M» y UepkacbkoMy paiioHHOMY cyail Uepkacbkoi 001acTi
i pO3MHC.

1.9. JlokymeHTam, 1110 MICTATH CITy>KO0BY 1HPOpMAILit0, TPUCBOIOETHCS TpUG « s
CILy’KOOBOT'0 KOPUCTYBAHHSI».

Ha pgokymeHnTax, 1o MICTSTh CITy>KO00BY iH(opMarlliro 3 MOOUTI3aIITHIX MUTaHb,
JI0JTATKOBO MPOCTABISAETHCS BiAMITKA «JliTep «M».

1.10. IlutanHs ™OA0 HEOOXIMHOCTI TPHCBOEHHS TOKyMEHTy rpuda «Jlms
CJIy’kK00BOI'0 KOPUCTYBAaHHS» BUPIIIYETHCS BUKOHABIIEM a00 MOCa0BOI0 0CO0010, sIKa
MIJMUCY€E JOKYMEHT, BiAnmoBiaHO A0 [lepeniky BiJoMOCTEH, 10 CTAHOBIISITH CITY>KOOBY
iH(popMaIlito, Ta 3 JOTPUMAHHIM BUMOT YaCTUHU APYToi cTaTTi 6 Ta cTaTTi 9 3aKoHy
VYkpainu «IIpo noctyn go my6aiuHo1 iHQOpMaIii».

1.11. [Jlo nOpuiHATTS pIMICHHS TpPO TPUCBOEHHS JOKYyMeHTy rpuda «Jlns
CITYy’)KOOBOT'0O KOPUCTYBaHHsI» 0co0H, 3a3HaveH1 B yHKTI1 1.10 miel [HcTpyKIii, MOBHUHHI:

- MEepeBIpUTH, YU HAJIECXKUTH 1HMOpMAIliS, SKYy MICTUTh JIOKYMEHT, 0
KaTeropii, Bu3Ha4UeHUX y uacTuHl mepumiit ctarti 9 3akony Yxkpainum «IIpo
JDOCTyN A0 MyOJIIYyHO1 iIHPpOopMaLiiy;

- BCTAHOBUTH, YU HAJCKUTh BIANOBIAHA 1HPOpMAIlis A0 TaKoi, JOCTYIN 10
AKO1 3riJHO 13 3aKOHOM HE MOX€ OyTH OOMEXEHO, B TOMY YHCIl LIIIXOM
BiJTHECEHHS 1i A0 ciIy:k00BO1 iHPpoOpMalii;

- NEepEeBIPUTU JNOTPUMAHHS CYKYNHOCTI BUMOT, Nepen0adeHUX 4YacTHUHOIO
npyroro ctarTi 6 3akony Ykpainu «Ilpo moctym mo my6aigHoi iHGOpMAITii».

B okpeMux BHUIajgKkax NUTAHHS 1100 HEOOX1JHOCTI MPUCBOEHHS TOKYMEHTY
rpudpa «us cayxOoBoro kopuctyBaHHs» abo rpuda «ns ciyx60BOTO
KOPUCTYBaHHA» 3 BIAMITKOW «JliTep «M» Moxke OyTH pO3rJISIHYTO KOMICI€IO 3
NHUTaHb poOOTH 13 cIyk00BOIO 1HPOPMAILI€IO Ta 3 MUTaHb pOOOTH 13 CIIYKO0BOIO
iHpopmariero 3 BiaMiTKow «Jlitep «M» 3a mogaHHsAM mocagoBoi ocoOu, ska
HiANKMCyBaTUME JOKYMEHT.

1.12. 3a0opoHs€TbCA BUKOPUCTOBYBATH [Js Tepenadi  clyk00Boi
1H(dOopMaIlii BIAKPUTI KaHAIU 3B'A3KY.

VY pa3i BUHUKHEHHSI HEOOX1HOCTI B nepenayi (HaJCUJIaHH1) TOKYMEHTIB, 110
MICTSITh  CHYXKO00BY iHQoOpMalio, OpUIUIHUM o0co0aM, TpPOMaJCHKUM
00'eqHaHHIM 0€3 CTaTyCy IOPUAMYHOI 0ocoOm Ta Pi3MIYHUM ocoOaM, Ha SKHUX HE
NOMUPIOIOTECS BUMOTHU 1€l [HCTpykuii, ocTaHHl OepyTh Ha ce0e MUCHhMOBE
3000B'A3aHHSI CTOCOBHO HEPO3TOJOLIEHHS OTPUMAHO1 Ci1yX00BOi 1H(popmallii.

KepiBHUKM OpUAMYHUX 0C10, TrpomaJchbkux o0’eaHaHb 0e3 crarycy
IOpUIMYHOI 0co0U Ta (i3MUHI 0COOU 3a PO3rOJIOLIEHHS ClIYk00BO1 1H(OopMaIrii
HECYTh BiJIMOBIAJILHICTh BiIOBIAHO 0 3aKOHY.

1.13. BianoBigaJbHICTh 3a OpraHizailito Ta 3a0e3neueHHs JOTPUMaHHS B Cy/1
NOpSIAKY BeIeHHS 00JiKy, 30epiraHHs Ta BUKOPUCTAHHS JOKYMEHTIB, WIO
MICTSTh CIY>KO00BY 1HpOpMaIilo, Ta cIyk00BY iH(OopMalito 3 BiaMITKOO «JliTep
«M» mokyagaeThcsi Ha roJoBy cyay abo ocoly, Ha Ky MOKJIaJAeHO BUKOHAHHS
00O0B'sI3K1B TOJIOBU CYAY.



Oco6u, BUHHI y TOpYIIEHHI TOpSAAKY BeAeHHs 00Ky, 30epira”Hs,
BUKOPHCTAHHS 1 3HUIIEHHS JOKYMEHTIB Ta IHIIMX MaTeplaJbHUX HOCIIB
iHdopMaIllii, o MICTATh CAykO00BY 1HPoOpMaIliio, iX BTpaTi ab0 PO3TOJOMIECHHI
cayx60Boi 1HpoOpMalii, MmO B HHUX MICTUTHCI, MPUTATYIOTBCA 10
TUCHIUIUTIHAPHOT a00 1HIIOT BIAMOBIAAIBHOCTI, TependaueHoi 3aKOHOM.

1.14. T1ix yac poOoTH 3 AOKYMEHTaMU 3 rprudoM « 11 ciry>k00BOr0o KOPUCTYBAHHSD)
3aCTOCOBYIOTHCS TIOJIOKEHHS HAI[IOHAJTbHUX CTaHIAPTIB, [0 PETIIAMEHTYIOTh MOPSIO0K
CKJIaJICHHsI Ta O(pOPMIICHHS OpraHi3alliiHO-PO3NOPSTINX TOKYMEHTIB.

CtBOpeHHSs, BIINPABICHHS, NIEpeaBaHHs, oepxKaHHs, 30epiraHHs, oOpoOIeHHS,
BUKOPUCTAHHA Ta 3HUILIEHHS €JIEKTPOHHUX AOKYMEHTIB 3 rpudom «Jljis ciay>k00BOro
KOPUCTYBaHHS» B yCTAHOBAX 3/I1MCHIOETHCS BIJIMOBIIHO 10 BUMOT 3aKOHOABCTBA, 110
PEryJio€e MUTaHHS POOOTH 3 €JIEKTPOHHUMHU JTOKYMEHTAMU Ta MUTAHHS €JIEKTPOHHOTO
JIOKYMEHTOOOITYy.

1.15. BuxopucranHs iH(poOpMaIiiHUX, TeIEKOMYHIKAIINHUX, 1H(OpMaliifHO-
TEJIEKOMYHIKALIHUX CHCTEM 4YM 3aC00iB KOIIIOBAaJbHO-PO3MHOKYBAJIbHOI TEXHIKH,
[0 3aCTOCOBYIOThCS TiJI 4ac OOpoOKH Ciy>k00BOi 1H(OpMaIlii, 3A1MCHIOETHCS Ha
MiZCTaBl PO3MOPATIOTO JOKYMEHTa TOJIOBH Cyay abo 0ocoOH, Ha SIKy MOKIJIAICHO
BUKOHAHHSI 00OB'SI3KIB TOJIOBU Cyay, 3 JOTPUMAaHHSIM BHUMOT 3aKOHOJIABCTBa y cdepi
3axucTy iHpOopMarlii.

1.16. V pasi JjikBijmamii ycTaHOBM pIIIEHHS TPO TOJANbIIe KOPUCTYBAaHHS
NoKyMeHTaMu 3 Trpudom «Jlig ciayxO0BOro KOPUCTYBaHHS» Ta JIOKYMEHTaAMH 3
rpudpom «lyg cay:kKO0BOTO KOpHUCTYBaHHs» 3 BiAMITKOIO «Jlitep «My» mpuiimae
JKBIALIHA KOMICIS.

2. IlpuniimaHHd Ta peecTpaulisi JOKYMEHTIB

2.1. TlpuitmanHs Ta peectpailis JOKyMeHTIB 3 rpudom «[ns cmyx60BoTO
KOPUCTYBaHHS» Ta JNOKYMEHTIB 3 rpudom «[as cayk00BOro KOpUCTYBaHHA» 3
BimMiTKOrO  «JliTep «M», 3OIHCHIOETBCS  BIANOBIJAIBHUMH  0COOaMH,
BU3HAYECHUMH HAKa30M TOJIOBU Cyay a00 ocoOW, Ha Ky MOKJIaJICHO BUKOHAHHS
00O0B'sI3KIB TOJIOBU CYy.

2.2. Y wHepoboumii dac pokymeHTH 3 rpudom «Jms cmyxO0BOTO
KOPUCTYBAHHSI» Ta JTOKYMEHTH 3 TpudpoM «Jlas ciry’)k00BOTO KOPUCTYBAHHS» 3
BiamiTKow0 «Jlitep «M» B UepkacbkoMy pailoHHOMY cyAl Yepkacbkoi o0JacTi
HE NPUKUMAIOTHCH.

2.3. BxigHa xopecnoHaeHIis 3 rpudom « s cay>k00BOTO KOPUCTYBaHHS»
PO3KPUBAETHCSA  BIAMOBIAANBHOI oco0or. Ilpm 1bpoMy mepeBipseTbCA
BIJIMOBIIHICTH KIJBKOCTI apKyIIiB, IPUMIPHHKIB, T0JATKIB 0 TOKYMEHTIB Ta iX
peecTpaniiHuX 1HJAEKCIB 3a3Ha4Y€HUM Ha KOHBepTi (MMakoBaHHI) Ta ¥y
CyHIpOBITHOMY JIUCTI.

2.4. 3a BIACYTHOCTI BKJaJeHb ab0 TMOpyHIEHHA iX IIJICHOCTI
(HEeB1AMOBIAHOCTI KIJIBKOCTI apKyIlliB, TOJATKIB 10 JOKYMEHTA), MO KO KEHHS
KOHBepTa (ITaKOBaHHS), IO MPHU3BEJIO0 0 YHEMOXIUBICHHS MPOYUTAHHS TEKCTY
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JOKyMeHTa a00 MOKJIMBOT'O HECAHKI[IOHOBAHOTO 03HAHOMJIEHHS 3 HOT0 3MICTOM,
a TaKOX HEBITOBITHOCTI PEECTPAIIMHOTO 1HAEKCY TOKYMEHTA 3a3HAYCHOMY Ha
KOHBEpTI (MaKOBaHHI1), TOKYMEHT HE PeECTPYEThCA. [Ipu MbOMyY CKIIaa€ THCS aKT
3a opMOI0 3TiIHO 3 JOAATKOM 2 y ABOX MPUMIPHUKAX, OJUH MPUMIPHHUK SKOTO
pa3oM 3 OTPUMAaHUMH JOKYMEHTAMU HAJCUIIAETHCS BIiAMPaBHUKOBI, IPYyrHUit
30epiraeTbcs B CyJi y BiIMOBIIadbHOT OCOOH.

2.5. Hagicnani He 3a ampecoro MOKyMeHTH 3 Tpudom «Jis cmyx60BOTO
KOPUCTYBaHHS» MOBEPTAIOTHCS BIIMPABHUKOBI 0€3 iX pO3TIIALY.

2.6. Ilig gyac peectpalii BXITHOTO JOKyMeHTa 3 rpudoM « s ciyx060BOro
KOPUCTYBaHHS», y TOMY YHUCIl 3 BiAMITKOIO «JliTep «M», Ha mepmomy HoOTro
apkKymi Big pyku abo 3a JONOMOrO IITaMIla BIAMNOBiJadbHOK 0C000I0
NPOCTABISIETHCS BIAMITKA MPO HAJAXOJKEHHS 13 3a3HAUYCHHSM HailMeHYyBaHHS
Cy1ly, peeCTpaIifiHOro 1HAeKCY, n1aTh (y pa3i TEPMIHOBOT'O BUKOHAHHS — T'OJIMHHU
1 XBUJIMHM) OJICPXKAHHS IOKYMEHTA.

VY pa3i HagxoJKEeHHs KOHBepTa (MakoBaHHA) 3 BiAMITKOK «OcoOucTO»
BiAMITKAa MpPO HAIXOJKEHHS MPOCTABISIETHCI O€3MOCEepPEeIHRO HA KOHBEPTI
(makoBaHH1) 13 3a3HAa4YEHHSIM MOPSAJIKOBOTO HOMEpa KOHBepTa (MaKOBaHHS) 3a
KypHaJIoM 00JIIKYy KOHBEPTIB (IIaKOBaHb) Ta JAaTU HOTO ojJepKaHHs 3a GOPMOIO
3r1HO 3 JoaaTtkom 1.

2.7. OOnik eneKTpPOHHUX HOCIIB iHGOpMaIlii, KHUT Ta 1HIIUX BUAAHb, AKI €
J0JIaTKaMu JI0 BXIJTHOTO CYMNPOBIJIHOTO JIUCTA, BEAETHCS OKPEMO BiJ BXI1JHUX
NOKyMeHTIB. Ha cynpoBigiHOMY JHCTi, SKMH JOJy4a€TbCAd 10 BIAMOBITHOT
CIIpaBH, BIANOBIIaJIbHOIO OCOOOI0 MPOCTABISIOTHCA HOMEP 00JIIKOBOI (hopmu,
NOPSIIKOBUM HOMED 1 1aTa B3ATTS J0JaTKa Ha OOJIK.

2.8. Peectparis BXiJHUX, BUXIJTHUX Ta BHYTPIIIHIX JOKYMEHTIB 3 Tpudom
«Jlnst cmy>)k60BOTO KOPUCTYBAHHS» 3I1ACHIOETHCS OKPEMO BiJl TOKYMEHTIB, SIKi
HE MICTATh Ciayxk00By iHpopMalio, 3 JOTPUMAHHSIM BHUMOTH MIOJ0
OJHOPa30BOCTI peecTpairii. [Ipu nubomy 10 peecTpaniiHoOro iHAEKCY JOKYMEHTA
nonaetbes BiaMiTka «ICK», nanpuknan: «  JICK»y.

Ha nokymeHnTax 3 MoOini3aniiHUX NUTaHb Nepej PEeeECTPAUIRHUM 1HIAEKCOM
NpOCTaBIIETHCS BiaMITKA « M», Hanpuknan: «M__ JICK».

BuxigHoMy CymnpoBigHOMY JHCTy Ta KOXHOMY JOJAaTKy JO HBOTO
MPUCBOIOETHCS BJACHUM peecTpaiiiHum 1HIEKC.

BxinHOMY CynmpoBiTHOMY JUCTY Ta JOJaTKaM 10 HhOTO Ha MarnepoBUX HOCIAX
MPHUCBOIOETHCS OJTMH HOMEp. Ha Ko)kHOMY 101aTKy Ha IUIHOBOMY OOIli MEPIIOTO
apKyIia TpOCTaBISeThCS BiamiTka, Hampukian: «Jo Bx. _ JICK Bix
.

Ha nmomaTtkax, mo migiasraroTh MOBEPHEHHIO, TaKa BIAMITKA IPOCTABISETHCS
Ha 3BOPOTHOMY 0011l OCTaHHBOTO apKyIlla JTOKYMEHTA.

CynpoBiIHUM JHCT, IO Ma€e TPHUMITKY «0e3 gojatrka — BiIKpUTa
iHbopMallisl», TaKOX PEECTPYETbCcs B  peecTpauidHux  ¢opmax, 10
BUKOPUCTOBYIOTbCS [UISL peecTpanii JOKYMEHTIB, IO MICTSITh CIyXOOBY
1HGOopMalliio.



2.9. PeecTpanisa 1okyMeHTiB 3 Tpudom «Js ciayk00BOro KOpUCTYBAHHS»
3MIMCHIOETHCSA B )XKypHajax 3a (opmMoro 3rigHo 3 gomatkamu 3 i 4, Ha KapTKax
a00 B €JEKTPOHHIN 0a3l JaHUX.

2.10. Eranmm npoxoikeHHA HOKyMeHTIB 3 Tpudom «J/lms cmayxkOoBOro
KOPHUCTYBAHHS» B CyJi MOBHUHHI 000B'I3KOBO B1100pa)xaTHCcs y peecTpaiiiiHux
dbopmax (KypHamax, KapTKax, eJICKTPOHHIHN 0a3i JaHUX).

3. 0O64aik Buaanb 3 rpudpom «/Ljisg cay:k00BOro KOpUCTYBAHHAY

3.1. Tupax Bunmanus 3 rpudpom «Jag caykO0BOTO BUKOPHUCTAHHS,
MiATOTOBICHUH B CYyJi, OONIKOBYETHCS 3a OJHUM MOPSJKOBUM HOMEPOM Y
KypHai 3a GOopMOI0 3riJJHO 3 10JaTKOM 6.

3.2. BiagMiTKka nmpo 104aTKOBO HAJpYKOBaH1 MPUMIPHUKH BUIAHHS POOUTHCS
y )KYpHaJi, ¢ BOHH JPYyKYBAJIKCS BIIEpIIE, 13 MPOTOBKEHHAM iX HyMepalii Bif
OCTaHHBOTO HOMEpA MPUMIpHUKA TAKOTO BUIAHHS.

4. O0J1iK eJIeKTPOHHHUX HOCIIB iHdopMmauii

4.1. OOnik eneKTpOHHUX HOCIIB iHQopmanii (KOPCTKUX 1 THYYKHX
MAarHiTHUX AUCKIB, KaceT Ta 0001H 3 MarHiTHO CTPIYKOIO, TUCKIB JJIs JIa3€PHUX
CHUCTEM 3YUTYBaHHs, HEB1J'€MHOT YaCTUHU MOAYJIB (Jien-nam'siTi TOI0), Ha SIK1
IJIAHYETHCS 3alMCYBaTU CIYKOO0BY 1HQOpMaNio, BEAEThCS BiAMOBIJAIbHOIO
0c00010 y )XypHaji 3a ¢GOpPMOIO 3T1THO 3 JOJATKOM 7.

4.2. Ha 3axucHiil 000JOHIII €JIeKTPOHHOTO HOCis 1H(dopMaIlii (miacTMacoBii
KarcyJjl THY4KOTO MarHiTHOTO JUCKa, KaceTi a0 6001H1 3 MarHiTHOIO CTPIYKOIO,
Ha BEPXHbOMY OOIll JNHMCKAa JJs Ja3epHUX CHUCTEM 3YUTYBaHHS, HEBIJI'€MHIN
YaCTHUHI KOPIYCY MOIYJIB (ieni-nam'sTi TOIIO) 3a3HAYaI0ThCS HAMEHYBaHHS
Cyay, 00JIKOBHM HOMEp 1 J1aTa B3SATTS HA 00JIIK €JIEKTPOHHOTO HOCIs, Tpud « s
CIYy)OOBOTO KOPUCTYBAHHS».

4.3. OOnikoBHM HOMEpP >KOPCTKOTO MAarHiTHOTO JHCKa 3a3HAadya€eTbCs Ha
€TUKETII1, 110 HAKJICKETHCS Ha WOT0o Kopmyci abo Ha OMJIOMOOBaHOMY KOpITycCi
0J10Ka 4YM NPUCTPOIO, B IKOMY BiH PO3MILIYETHCS.

4.4. HakneroBaHHS Ha €JIEKTPOHHHUU HOCIH 1HQOpMalii ETUKETOK 3
00JIKOBUMU HOMEpPAMHU, 3a3HAYEHUMHU Yy MNYHKTaX 2 1 3 1bOTro po3aLly,
3A1MCHIOETBCA Y CcHOCI0, SIKUM BHUKJIIOYAE MOXKJIUBICTH pO30MpaHHS NPHUCTPOIO
0e3 TMOIIKOJXEHHS EeTUKETKH, i1 HENMOMITHOTrO BHAAJCHHS (3MiHHU) abo
MEepPEHECEHHS Ha 1HIMWN HOCIH 1HGopmarii.

4.5. 3a00poHS€ETHCS 3aMUCyBaTH CIAyXkO00BY 1HGOpMAILil0 Ha €IEKTPOHHUHN
HOocii 1H(poOpmalii, He BHECEHUM A0 XypHaJdy OOJIKYy €JEeKTPOHHUX HOCIiB
1HpopMalii, Ha SK1 MJIAHYETHCA 3aNIUCYyBAaTU CIYyX)O00BY 1HGOpMALIIO.

4.6. I'pud «/lns cayx00BOTO KOPUCTYBAHHS» 30€pIracThCs 3a €ICKTPOHHUM
HOcieM 1HQOpMaLii 70 MOMEHTY HOT0 3HUIIECHHS.

4.7. 3aMiHa €IEeKTPOHHOTO Hocig iHopmarlii 3 rpudom «as cayk60BOTO
KOPUCTYBaHHS», SKUWA BHUUIIOB 3 Jaay MiJg 4yac nAli rapaHTIWHOTO CTpPOKY,
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NpOBAAUTHCS MNPEJCTAaBHUKOM oOpradizamii, Mo 3A1MCHI0OE TrapaHTiiiHe
00CIyroByBaHHS, TUIBKM Y MPUMILIEHHI CyAy Ta y MPUCYTHOCTI MpaliBHUKA
CyAy, SKOMY TaKMil HOCIi BUJaHO B YCTAHOBJICHOMY MOPSIAKY. 3a3HaueHUU
HOCIH 3aJIMIIA€THCA y PO3MOPAIKEHH] Cyly IJIs MOabIIOTO 3HUIICHHS.

3aMiHa eJNeKTpOHHOro Hocis i1HdopMmalii 3 rpudom «Jas ciyx60BOro
KOPHUCTYBaHHS», [0 BUMIIOB 3 a1y MiJ 4ac Aii rapaHTiiHOTO CTPOKY, B IHIIOMY
MOPAAKY HE T03BOJISIETHCA.

4.8. PeMoHT 0JiOKa 49U MPUCTPOIO 3 €IEKTPOHHUM HoOcieM iHdopMmarlii, 110
Mae rpud «as cayxkO60BOro KOPUCTYBaHHS», NIPOBOAUTHCA B CYyAl Y
NPUCYTHOCTI MpaliBHUKA, SKOMY TaKUWd HOCIH B YyCTaHOBJIEHOMY MOPSIKY
BUJIAHO, Ta Yy pas3l HEOOXIAHOCTI — TpalliBHUKA, SKUWA BIAMOBIJAE 3a
3a0e3neueHHs 3axXUcTy 1HopMalii B cyal. ¥ pa3i BUHUKHEHHSI HEOOXiJTHOCTI B
nepeaydl 3a MexX1 CyJly TaKoro 0JIOKa YU MPUCTPOIO JJIsi BAKOHAHHS PEMOHTHUX
poOIT eneKTpOHHUN Hoci 1HQopMalii BUIy4daeTbCid Ta 30epiraeTbcs
NpaliBHUKOM, SIKOMY 3a3HaY€HUN HOCIH BUJAHUN B YCTAHOBJIECHOMY MOPSAKY.

5. JIpyKyBaHHS i pO3MHOKEHHS TOKYMEHTIB

5.1. JIpykyBaHHsS 1 PO3MHOXEHHS B CyIl JOKyMEHTIB 3 rpudom «/uas
CIy*k00BOr0 KOPHUCTYBaHHS» 3a JIOMOMOTOI0 €J1E€KTPOHHO-00YMCIIOBaJIbHOI Ta
KOT1IOBAJIBbHO-PO3MHOXKYBaJIbHOI TEXHIKM MPOBOJIUTHCS 3 YpPaXyBaHHSAM BHUMOT
3aKOHOJaBCTBA y cdepi 3axucty indopmarrii.

JIpyKyBaHHA 1 pO3MHOXXEHHS JOKYMEHTIB 3 MOOUII3alIfHUX MHTaHb
3M1ACHIOETHCS MpalliBHUKAMU CyAYy, K1 MalOTh JOMYCK A0 POOOTH 3 TaKUMU
JOKYMEHTaMH.

5.2. Y npaBomMy BepXHbOMY KyTI NMEPIIOi CTOPIHKUA JOKYMEHTA, 110 MICTUTh
cnyxk00By  iHdopmalio, mpocTaBiIslTheas rpud «Jng  cayxO60Boro
KOPUCTYBaHHS» Ta HOMEp MPUMIpHUKA, HAIPUKIIAJ!

«Jlnst cny’>k00BOT0 KOPUCTYBAHHS.
IIpum. Ne  ».

VY Bunanaky, sSKI0 po3poOHUKOM JOoKyMeHTa 3 rpudom «/ns ciyx60BOTO
KOPUCTYBAHHA» € CYJ, BIJAMOBiJajlbHAa 0C00a MOXE 3a3HAYUTH HA JIOKYMEHTI
1HGopmalist npo 3a00pOHY Ha PO3MHOXXEHHS (KOMIIOBAHHS) TAKOTO JTOKYMEHTa
B IHIIMX YCTaHOBAX, Hanmpukiaa: «Jus ciyx00BOTo KOpUCTYBaHHS.

I[Ipum. Ne
KomiroBauHIO HE MIIISATAEY.

Binmitka «Jlitep «M», HOMep TpuUMipHHUKA 3a3HAYAIOTHCS HUXKYE Tpuda
«Jlnst c1yKG0BOTO KOPUCTYBAHHS», HATIPUKIIA:

« st cmy>k00BOT0 KOPUCTYBaHHS
Jlitep «M».
IIpum. Ne  ».



5.3. Ha mepmriifi cTopiHil KOXHOTIO J0JaTka g0 JOKYMEHTa, IO MICTHUTh
cayx00By iH(popMaIlito, BUIE 1HIIUX BIAMITOK MPOCTaBISETHCS TpUd «Jlus
CIy)00OBOTO KOPUCTYBAHHS, HAIPHUKIIA

«Jlns cnyx00BOro KOPUCTYBaHHS
IIpum. Ne
JonaTok g0 Haka3y

(HaliMeHyYBaHHS YCTaHOBH)

20 p. Ne  ».

VY pa3si, Koou JOJATKH HAJCHIAKTBCSI Pa3oM 13 CYNPOBIIHUM JIMCTOM,
Micls TEKCTY JIMCTa Mepej] MiANMCOM 3a3HavaeThCs HASBHICTH JOJMATKIB, iX
o0csT, peecTpalliiiii iHAEKCH 1 1aTH, HAIIPUKJIIAT:

«JlogaTok: JOBIJIKA BIJ 2019 p. Ne JCK nHa 5 apk., nmpum. Ne 2.».

Ao 1iHOpMaIlis 3 00MEKEHUM JOCTYIOM MICTUTHCS TIIbKH y HOJATKY

10 JOKyMeHTa 3 Tpudom « st ciyx60BOro KOPUCTYBaHHS», M1l TAKUM rpupoMm
CTaBUTHCA MO3HAUKa «(0€3 moaaTka - BigkpuTa iHdopmallis)», HampuKIai;

«Jlust ciy’)xk00BOr0 KOPUCTYBAHHS

(6e3 nomatka — BigKkpuTa iHbOpMaILis)

IIpum. Ne 1».

5.4. YV agpykoBaHMX BHAAHHAX Tpu@d «/ast cayxO0BOro KopucTyBaHHA» 1
HOMEp MPUMIPHUKA 3a3HAYAIOThCS HAa OOKJAIMHII Ta HAa TUTYJbHOMY apKylli
BUJAHHSA. SIKIIO BHUIAHHS CKJIAMA€TbCA 3 KUIBKOX YacTUH, Takuil Tpud
3a3HAYA€THCS HA KOXKHIN MOT0 YaCTHHI, IO MICTUTh CIyO0 OBy 1HPOpMaLiIO.

5.5. Ha 3BopoTHOMY 60111 OCTAHHBOT'O apKyllla MPUMIPHUKA JOKYMEHTA, 110
3aJIMIIAETHCS Y COPaBi CyAy, Y HIXKHBOMY JIIBOMY KYT1 3a3Ha4al0ThCs KUIBKICTh
HAAPYKOBAHUX OPUMIPHHUKIB; nepeiik HOMEpIB NPUMIPHUKIB 3
HallMEHYBaHHSIMU ajapecaTiB (He OiNbIle YOTHUPHOX); HOMEP MYHKTY MEpesiKy
BijoMOCTel cyay abo peKBI3UTHU aKTa KOMicii 3 MUTaHb POOOTH 13 CIykKOOBOIO
1H(OopMaIli€l0 4Yu akTa Komicii 3 mutanb poOOTH 13 CIyk00BOI 1HPOpMAaIli€rO,
3T1IHO 3 SKHUMH 1H(pOpMaIlil0 BIJHECEHO 10 CIIY)KOOBOi; Ha3Ba Ta OOJIKOBHH
HOMEp eJNEeKTPOHHOTO Hocis 1Hdopmamii abdo HOMEpP aBTOMAaTHU30BAaHOTO
po0oYOro micls, 3 IKOro IPYKyBaBCs JOKYMEHT, HallpUKJIIA:

«HanpykoBaHO TpU NPUMIPHUKH.
I[Ipum. Ne 1 — ICA Ykpainu

[Ipum. Ne 2 — OMBK

I[Ipum. Ne 3 — no cnipaBu Ne
[IynkT 3.7 mepeniky BiJoMOCTeH
APM iHBeHTapHUN HOMED 5».

5.6. Y pa3l HaacuiaHHS OOKYMEHTa OiJbll SK YOTHUPbOM aJpecaTam
CKJIQZJA€ThCSI CIIMCOK HAa PO3CHUIKY, B SIKOMY 3a3HAauyaeThbCs IMEpesiK agpecaTiB,
MPOCTABISIIOTECS HOMEPHU TPHUMIPHHUKIB, IO BIANPABISIOTHCS BiIMOBIIHUM
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agpecataM, a 3aMiCThb KOHKPETHUX HalMEHYBaHb aJipecaTiB Ha JOKYMEHTI
pOOUTHCS y3arajlbHEHUN HAMUC, HATTPUKIIA:
«ITpum. Nel-8 — 3a cirCcKOM Ha PO3CHIIKY;
IIpum. Ne 9 — no cipaBu Ne_—~ ».

5.7. Ha x0o’)XxHOMY IPUMIPHUKY BHX1THOTO TOKYMEHTa Ta H0JaTKaxX 10 HbOTO
Ha JHIbOBOMY OOIll B HI)XKHBOMY JIIBOMY KYTi OCTaHHBOTO apkKyiia
3a3Ha4YalThCs Mpi3BUle (Mpi3BHIIE, iM's, TO 0aThKOB1) BUKOHABIA Ta HOMED
Horo cnyxo6oBoro TtenedoHy, Hampukiaaa: «Mapdyenko 64 25 35» abo
«Mapuenko Ilerpo BacunsoBuu 64 25 35».

5.8. Ilicasa peectpaliii cTBOpeHOro JoKyMeHTa 3 rpudom « s ciayx60Boro
KOPUCTYBaHH», a00 JokyMeHTa 3 rpudom « /s ci1y:k00BOT0 KOPUCTYBAHHSI» 3
BiIMITKOIO «JliTep «M» HOro 4epHETKH 1 po3ApyKOBaH1 BapiaHTH 3HUIIYIOThCS
BUKOHABIIEM IUISAXOM MOJApiOHEHHS abo I1HIIKMM crnoco0oM (CrmajJroBaHHS,
pO3ILIaBJIEHHS, PO3UMHEHHS TOIO), IKUM BUKJITI0OYA€ MOXKJIUBICTD X TPOUYUTAHHS
Ta BIJHOBJICHHS.

5.9. Po3MHOXeHHS  AOKyMeHTiB 3 rpudom «Jas  cayxOGoBoro
KOPUCTYBaHHA», a00 JOKyMeHTa 3 rpudom «Jiis ciny:k00BOTr0 KOPUCTYBAHHS» 3
BinMiTKOIO «JliTep «M» 3IIMCHIOETHCS BIMOBIAAJIBHUM MpPAIIBHUKOM CYIY,
BU3HAYCHUM pO3MOPSANUYUM JTOKYMEHTOM CYAY, 3 J03BOJIYy TOJIOBH Cyay abo
oco0M, Ha SKy IMOKJIAaJeHO BUKOHAHHS OOOB'SI3KIB T'OJOBU CYAYy, 3a YMOBH
oopMJICHHS 3aMOBJICHHS 3a (POPMOIO 3TiIHO 3 JOJATKOM 8 a00 BIAMOBIIHO 10
pesonmolii rojioBu cyay abo ocoOu, Ha SAKY IMOKJIAJCHO BUKOHAHHS OOOB'SI3KIB
TOJIOBU CYAY.

['onmoBa cyny ab6o ocoba, Ha Ky IOKJIaJICHO BUKOHAHHS 00OB'SI3KIB T'OJIOBU
Cylly, MOXE€ Yy BCTaHOBJIEHOMY MOPSAKY JeJIEryBaTH IMMOBHOBAXXEHHS IIIOJ0
HaJaHHS J03BOJIy Ha PO3MHOXXEHHS TaKMX JOKYMEHTIB MpalliBHUKAM amnapary
CyZy, B IKHX JOKYMEHTH ONPalbOBYIOThCS a00 30epirarorhes.

5.10. Ha koXHOMY NOpPUMIPHHKY pPO3MHOXEHOTO JOKYMEHTa BIiJl PYKHU
MPOCTABIISIETHCSI HOMEP MPUMIipHHKA.

5.11. JloxymeHT 3 rpudoM «las ciay>k00BOTO KOPUCTYBaHHA», OJE€pKAHUN
BiJl 1HIIOI YCTAaHOBU JJd OMNpALIOBAaHHS OJHOYACHO B KUIBKOX MpPalliBHUKIB
amapaTy CyAy, KOMIIOE€ThCS Yy BHU3HAUEHOMY MYHKTOM 5.9. 1poro po3airy
NOPSAAKY, SKIIO YCTaHOBA, SIKa € PO3POOHUKOM JOKYMEHTa, HE BCTaHOBHUIIA
3a00pOHY HAa HOT'O PO3MHOXCHHS.

5.12. O6iK pO3MHOKEHUX JOKYMEHTIB, 110 MICTATH CIYyk00BY iH(popMaIrtito,
BEJEThCS B KypHaJIl 32 GOPMOIO 3T1THO 3 T10JATKOM 9.

6. HaapcunanHsa 10KyMEHTIB

6.1. Hagcunanus nokymeHTiB 3 rpudom « s cinyx00BOro KOpucTyBaHHS»
Ta JOKYyMeHTIB 3 rpudom «Jlng ciaykO00BOro KOpPHUCTYBaHHS» 3 BIAMITKOIO
«Jlitep  «M» 1HIIUM ycTaHOBaM y Mexax YKpaiHu 3J1HCHIOEThCS
PEKOMEHJOBAaHUM TMOIITOBMM BIANpPABIEHHSAM, 32 JOMNOMOIOI0 OpPTraHiB
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CIeiaIbHOTO 3B’SI3KYy, BioMuoro ¢einb]’ €erepcbkoro 3B’si3Ky abo Kyp'epamu
cynay.

Hancunanus nokymeHtiB 3 rpudom «[uas ciayk00BOTO KOPUCTYBAHHSI» 3a
KOPJOH 3J1MCHIOETHCA BIAMOBITHO A0 3aKOHOJaBCTBA.

[Tepenaua cayx60Bo1 iHpopmamii (HaacuIaHHs JOKYMEHTIB 3 rpudom « s
CIy’K00BOTO KOPUCTYBaHHA» Ta « sl c1y’k00BOTO KOPUCTYBAHHS» 3 BIIMITKOIO
«JlitTep «M») TenekomMyHIKaliiHUMU, 1HPOPMaHIMHO-TEIEKOMYHIKAIlIHHUMU
MepekaMu 3J1HCHIOEThCS JIUIIE 3 BUKOPUCTAHHSAM 3aC001B KpUNTOTpadidHOTO
3axucTy 1HdopMmamii, 10 B YCTAHOBJICHOMY MOPSAJAKY JOMYyIIEH1 O
eKcIIyaTanii, 3 1TOTpUMaHHIM BUMOT TEXHIYHOTO 3aXHCTy 1H(pOpMaIlii.

6.2. EnextpoHHi Hocii iHdopwmalii Ta JO0KyMeHTH 3 TpudoMm «Jlis
CIy>KO0BOTO KOPUCTYBaHHS» Ta « /st c1y’>KOOBOTO KOPUCTYBAHHSI» 3 BIIMITKOIO
«Jlitep «My», mo nigaAraroTh MOBEPHEHHIO, O0OOB'SI3KOBO HAJCHUJIAIOTHCS 10
YCTaHOBH 13 CYNPOBIAHUM JIHLCTOM.

Bunanns 3 rpudom «lns cinyxk00Boro KopuctyBaHHa» Ta « s cayx0oBoro
KOpPUCTYBaHHA» 3 BiAMITKOIO «JliTep «M» HaaCHIalOTHCA 1HIIMM yCTaHOBAM
pPa3oM 13 CYNpOBiTHUM JUCTOM 3 TpupomM «Jlng ciy:xk00BOT0 KOPUCTYBAaHHA» Ta
«lns  ciny>)k00BOTO KOPUCTYBaHHS» 3 BIAMITKOW «Jlitep «M», B sAKOMy
3a3Ha4YalOThCs Ha3BU (aBTOpHM) BUJAHb, PEECTpalliiHl 1HAEKCH, KUIBKICTh Ta
HOMEpHU MPUMIPHUKIB 3 YpaxXyBaHHAM BHUMOT NyHKTY 5.3. po3airy 5 miel
[HCTpYKIIIi.

6.3. Hokymentu 3 rpudom «[nga ciayxkOoBoro kopuctyBaHHS» abo «Jlis
CIy>KOOBOTO KOPHUCTYBaHHS» 3 BIAMITKOW «JliTep «My», siki HajacuUIalOThCA,
MOBUHHI OyTH BKJIaJ€Hl Y KOHBEPTU a00 yIrakoBaH1 y Cmoci0, SKU BUKIIOUAE
MOJIMBICTh JOCTYINY Ta MPOYHMTAHHS TEKCTYy UM PEKBI3UTIB 03 MOPYyIIEHHS
IIJIICHOCTI1 ITaKOBaHHS.

6.4. Ha xonBepTax (MakoBaHHSX) 3a3HAYAIOTHCS aJjpeca Ta HallMeHYBaHHS
YCTAHOBHU-OJIEpKyBaya 1 BIANpPaBHUKA, pEECTpaliiiHl 1HAEKCH BKJAJEHUX
JOKYMEHTIB 13 mpocTaBiieHHSIM BigMiTkH «JCK». 3abopoHsieTbcsi 3a3HauvaTu
Npi3BUIIA 1 MOCaad KEPIBHUKIB YCTAaHOBHU-OJ€pKyBaua, a TaKOX MpI3BHUILA
BUKOHABIIIB IOKYMEHTIB.

EnextpoHHi Hocii iHpopmamii yYNakoBYIOTbCA B OKpPEMHUA KOHBEPT
(makoBaHHS), Ha SKOMY 3a3HAyYalOThHCS JlaTa Ta pEeCTpAlIWHUN 1HAEKC
CYINPOBIJHOTO JUCTA.

6.5. Y pasi HajgcHJIaHHS TOKYMEHTIB, Kl MOBHUHHI OYyTH PO3KPHUTI MEBHOIO
MocagoBO0 0CO00I0 YCTAHOBU OCOOUCTO, X YIAKOBYIOTh B OKpEMHUN KOHBEPT, Y
NMpaBOMY BEpPXHBOMY KyTi skoro Huxue Trtpuda «us cayxboBoro
KOPHUCTYBaHHS» NpOCTaBlsieTbcsa BigMiTka «Ocobucto», a B HOro HUXKHIN
MpaBiii YacTHHI 3a3HAYalOThCA MMOCaaa, Mpi3BUIe, iM'sa, Mo 6aThbKOB1 (1HIIIATHN)
ofepxyBada. Takuii KOHBEPT BKJIAJAETHCS B IHIIUH KOHBEPT, MO OPOPMISETHCS
BiJIMOBITHO JO BHUMOT, BH3HAUYEHUX MYHKTOM 6.4. nporo pos3ainy. Y JIiBOMY
BEPXHbOMY KYTI KOHBEpPTA NPOCTABISAETHCS BigMiTKa «[loaBIHHUI KOHBEPTY.
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6.6. Y pasi HajcHIaHHS JOKYMEHTIB 3 MOO1Ji3allifHUX MUTaHb HA KOHBEPTAaX
(makoBaHHSX) T0JATKOBO MPOCTaBIAEThCS BiAMITKA «JliTep «M».

6.7. HaacunanHus NOKyMEHTIB 3 MOO1Ii3alliHHUX MUTaHb B OJJHOMY KOHBEPTI
(makoBaHH1) 3 JTOKYMEHTaMHM, IO HE CTOCYIOTHCA MOOLII3alifHUX MUTaHb, HE
JT03BOJISIETHCS.

6.8. 3a0opoHseThCa HaACUIATH 3a MEX1 YKpaiHu BuAaHHS 3 Tpudom «/nsa
CIy)0OBOTO KOPHUCTYBaHHS» 3 METOI KHHTOOOMiHy ab0 €KCIOHYBaHHS Ha
BIIKpUTHUX BHCTaBKaX, NPE3EHTAIlIfX.

7. ®opMyBaHHSI BUKOHAHUX JOKYMEHTIB y ClIpaBU

7.1. Bukonani nokymeHTH 3 Tpudom «Jlas ciyxkO00BOro KOPUCTYBaHHS»
IPYNYIOTHCS Yy CHpaBU 3TIHO 13  3aTBEPAXKEHOI B CyIl 3BEJECHOIO
HOMEHKJIATYpoOro crpaB. [[03BOJNSETbCSA 10JydaTH 10 clpaBu 13 rpudom « /s
CIy*)00BOTO KOPUCTYBAHH» JOKYMEHTH 3 BIAKPUTOIO 1HPOpPMaIIi€0, IKIIO TaKl
JIOKYMEHTHU CTOCYIOThCSl MUTaHb TaKO1 CIIPaBH.

JokyMeHTH 3 MOOiNMi3aliMHUX MUTAaHb JOJYyYarOThCS JO COpaB 3
MoOimi3amniiHol poOOTH, 10 MalOTh BIAMITKY «JliTep «M».

7.2. J1o HOMEHKJIATypHU CIpaB BKJIIOYAIOTHCS BC1 JTOBIJKOBI Ta peecTpaliifi
KapTOTEKH, XypHalau peectpamii Ta 0OJIKY JOKYMEHTIB 3 Tpudpom «Jlus
CIy’KOOBOTO KOPUCTYBAHHS».

7.3. Y rpadi HOMeHKIaTypu crpaB «lHIeKC cupaBu» 10 HOMEpa CIpaBU 3
JOKyMEHTaMH, 1m0 MawoTh Tpud «nga cayx00BOro KOpPUCTYBaHHSY,
npoctaBiseTses BiamiTka «JICKy», nHanpuknan: «1.25 JJCK».

7.4. Ha oOxianuHIll CHOpaBU, IO MICTUTh NOKyMEHTH 3 Tpudom «Jlis
CIy>KOOBOTO KOPHUCTYBaHHS», y NPaBOMY BEPXHBOMY KYTi MPOCTABISETHCS
BigMiTKa « 7 ciy’k060BOTO KOPUCTYBAHHS.

7.5. Y pasi, KOJIHN y Cy/il CTBOPIOETHCS MoHaa 50 TOKyMEHTIB Ha pik 3 Tpudom
«Jlnst cay00BOTO KOPUCTYBAaHHS», 1X NOIUILHO (OpPMYBAaTH B OKpEeMi CIIpaBHU
3a BUAaMM (HaKa3®, IHCTPYKIii, TNIAHU TOIIO).

7.6. Y pasi, konu y CcyAl CTBOPIOETHCS MeHII Sk 50 JOKYMEHTIB Ha piK 3
rpudom «Jls cinyk00BOro KOpUCTYBaHHA», HOMEHKJIATYPOIO CIIpaB MoXe OyTH
nependbadeHo GopMyBaHHS OJIHIET CIIPABHU 13 3ar0JI0BKOM «J[OKyMeHTH 3 Tpudom
«lns  cnyx60Boro kopuctyBaHHs». CTpok 30epiraHHs Takoi CIpaBU HeE
BCTAHOBJIIOETHCSA, & Yy BIAMOBIAHINA Irpadl HOMEHKIIATYPHU CIIPaB MPOCTABIISAETHCS
BinmiTka «EK», sika o3Hayae, mo CTpOK 30epiraHHs CHpaBU BU3HAYAETHCS
E€KCIIEPTHOI KOMICI€I0 CyAy 3 MPOBEJCHHSA €KCHEePTU3U IIHHOCTI JOKYMEHTIB
(mami — excrmepTHa KOMICIs).

7.7. ExcnepTHa KoMicis micas 3aKiHYEHHS POKY BHUBYAE KOXKEH apKyIl
crpaBu «lokymeHTH 3 rpudom « s ci1yk00BOT0 KOPUCTYBAHHS» 1 3a MOTPEeOU
npuiimMae pimeHHs mnpo i1 mnepedopmyBaHHSA. J[OKYMEHTH MOCTIHHOTO
30epiranHs, MO MICTAThCS Yy chpaBi, GOPMYIOTHCS B OKpeMYy CHpaBy, fKid
HAaJa€ThC OKPEMHH 3aroJloBOK Ta sKa JOJAaTKOBO BKJIIOYAETHCS [0
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HOMEHKJIATypu crpaB. JJOKyMEHTH THUMYacOBOTrO 30epiraHHs 3aJUIIAIOTHCS y
TaKil CIpaBi 3TiJHO 13 3aTBEPKEHOI0 HOMEHKJIATyPOIO CIIPaB.

7.8. Skmo y cripasi i3 3aronoBkom «/{okymenTtu 3 rpudom « /s cnyx60Boro
KOPHUCTYBAHHS» MICTATHCS JIMIIE HOKYMEHTH THMYacoOBOro 30epiraHHs, BOHa
MOJe He mepedOpMOBYBATHUCS, a CTPOK 30epiraHHs Takoi CIpaBU BU3HAYAETHCS
HalJJOBIIMM CTPOKOM 30epiranHs JOKYMEHTIB, IO MICTATHCS B Hid. BigMmiTka
«EK» y rpadi nomenknatypu crnpaB «CTpok 30epiraHHsi» 3aKpeclIOeThCs 1
3a3HAYaAETHCSl YTOUHEHUH CTPOK 30epiranHs.

7.9. JlokyMeHTH 3 MOOUTI3aliMHUX TIMTaHb 30€piral0ThCsi B OKPEMHUX
pobouux mamnkax, ¢pyTiaspax abo makerax, Ha SKMX 3a3HAYAIOTHCS MPI3BUIIA Ta
1HII[1aJIX MpaIliBHUKIB anapary Cyay, sSKi MaloTh IMPaBo iX PO3KPUBATH.

Po6oui manku, ¢yriaspu abo MmakeTd 3 JOKyMEHTaMu 3 MOOiJdi3amiiHuX
NUTaHb OIEYATYIOTHCS OCOOWCTOI HOMEPHOK METaJeBOI  IeYaTKOIO
npaiiBHUKA, SKUH Oe3MmocepeHbO 3 HUMH MPAIIIOE.

8. KopucryBaHHsl JOKYMEHTaAMHU

8.1. BxiaHi, BUXiAHI, BHYTPIIIHI TOKyMeHTH 3 Tpudom «[mns cryx6oBoro
KOPUCTYBaHHS» MNEpearoThCs MpaliBHUKAM CyAy BIiAMOBIAHO 10 PE30TIOLIN
rojoBu cyay abo ocoOwu, Ha Ky OKJIaJIeHO BUKOHAHHS 00O0B'sI3KiB TOJIOBU CYY,
KEpiBHUKA amapary cyay abo ocoOu, Ha sIKy MOKJIaJeHO BUKOHAHHSA 00OB'SI3KIB
KEpIBHUKA amapary Cyay.

Cnpasu 3 rpudom «/is ciyk00BOro KOPUCTYBaHHSI», IO 30€piraloTbCs y
BIAMOBIJAJIBHUX 0CI0 (KaHuenapii cyny, y BiIMOBiadbHOT 0COOM 3 MHUTaHb
nepcoHajgy 4Yd B IHIIUX 0cCi0), BUJAIOTHCS y THUMYACOBE KOPUCTYBAHHS
nmpariBHUKaM amapaTy CyJy Ha MiJCTaBl 3aMOBJIEHHA 3a (OpPMOIO 3TiIHO 3
nonatkoM 10, pe3omnrorii rooBu cyay abo ocodu, Ha SIKy MOKJIaJeHO BUKOHAHHS
000B'sI3K1B TOJIOBU Cyay, a00 3aTBEP/KEHOTO TOJIOBOIO cyay abo 0co0o0ro, Ha
AKYy MOKJaJIeHO BUKOHAaHHS O0OB'SI3KIB TOJIOBU CYNly, CIMCKY MpaliBHUKIB, SKi
MaroTh IPaBO MPaIOBATH 3 BiAMOBIJHOIO CIIPAaBOIO.

Jonyck mpamiBHUKIB cyay A0 poOOTH 3 JOKYMEHTaMH, IO MICTATh
ciyk00By 1H(dopMaliio 3 MOO1TI3alliHHUX MUTaHb, 3J1HCHIOETHCA Ha MiJCTaBl
CIIUCKY, CKJIaJIEHOTO MOCaJ0BOI0 0C000I0, BiAMOBIAAJILHOIO 3a MOOUII3aIIHY
poboTy, 1 3aTBEPAXKEHOTO TOJIOBOIO cyay abo ocoboro, Ha SKy TOKJIaaeHO
BUKOHAHHS 000B'SI3K1B I'OJIOBH CYyAY.

8.2. CmpaBu Ta BuaanHsa 3 rpudom «Jliasg ciayxO60BOTO KOPHCTYBaHHS»
BUJAIOTHCS Yy THUMYAcCOBE KOPHUCTYBAaHHS 1 NPHUHUMAIOTHCA I PO3IMHUCKY B
XKypHaii 3a popmoro 3rigHo 3 gogatkom 11.

8.3. Pobora 3 IOKyMEHTaMH 3 MOOULTI3aIiHHUX NHUTaHb HPOBOJUTHLCS B
OKpPEMO Yy BHAUICHHUX 1 HaJEKHUM YHHOM OOJaJHAHUX CIYyXKOOBUX
NPUMIIIEHHAX 3 JOTPUMAaHHSIM BUMOT, K1 YHEMOXJIMBIIOIOTh O3HAWOMIICHHS 13
3MICTOM TaKUX JOKYMEHTIB CTOPOHHIX OCI0.
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8.4. Ilin yac mpuiiMaHHS cOpaBU BiJ MpaliBHUKA NPOBOJUTHCS MEpPEeBipKa
HasBHOCTI KOXXHOTO apKylla BCiX JOKYMEHTIB CHOpaBH BIAMOBIAHO A0 il
BHYTPIIIHBOTO OMHKCY.

8.5. Cnpasu 3 rpudom « /st cmy’k060BOTO KOPUCTYBaHHS», IO 30€piraroThes
B apxiBi Cyly, BUJAIOTHCA y TUMUYACOBE KOPUCTYBAaHHS MpalliBHUKAM amapary
CyJly Ha MiJCTaBl 3aMOBJICHHA 32 (OPMOIO 3TiHO 3 JomaTkoM 12.

[Ipo Bumauy cupaB 3 rpudom «Jlas cayxO60BOTO KOPUCTYBAHHS» 3 apXiBYy
Cyly pOoOMTHCS 3alKC y KHU31 BUJIa4l cipaB y poOodi NMpUMIIICHHS Cyay.

8.6. CnpaBu 3 rpudom «[as cnyxk00BOro KOpUCTYBaHHS» BHUIAAIOTHCS IS
TUMYaCOBOI'0 KOPUCTYBAHHS Ha CTPOK, IO HE MEPEBUIILYE OJJTHOTO MICSIIS.

8.7. 3a HagBHOCTI MHUCHMOBUX KJIOMOTaHb 1HIIUX YCTAaHOB a00 MPUMHUCY Ha
MpaBO MPOBEACHHS MEPEBIPKU 3T1IHO 3 HAJJAHUMH 3aKOHOM MOBHOBAXXEHHSIMU
NOKyMeHTH 3 Tpudom «Jliist cayxO00BOro KOpUCTyBaHHS», 1X KOMIi 1 BUTATH 3
HUX 32 NIHCBMOBUM JI03BOJIOM a00 PE30JIOII€I0 TOJIOBU cyay abo ocobu, Ha Ky
MOKJIaJeHO BUKOHAHHA OOOB'A3KiB TOJOBU CyAy, MOXYTh BHJABATUCS
NpaliBHUKAM 1HIIUX YCTAHOB.

Ha nunpsoBoMy OOIll MiATOTOBIEHUX KOMIA JOKYMEHTIB Yy IMPaBOMY
BEPXHbOMY KYTl MEPLIOro apKylla JOKyMEHTa MPOCTABISETHCS BlAMITKA
«Komis». Butsaru 3 1oKyMeHTIB 0pOpMIISIFOTHCA HA BiIMOBIIHOMY OJIAHKY.

8.8. Kormii mokyMeHTIB Ta BUTATH 3 HUX 3aCBIJUYIOTHCS KEPIBHUKOM armapary
cyaly ab0 3aCTYMHUKOM KE€pPIBHHUKA amapary Cyay, HalpUKJIai:

«3T1IHO 3 OPUTIHAIIOM

KepiBHuk amapary 1H1I[1aJIM, TTPI3BUIIE

(mignuc)

08 ceprias 2019»

8.9. Ilicns o3HaliomieHHsS 3 JAOKyMeHTaMH 3 Tpudom «Jis ciayxO60BOTO
KOPUCTYBaHHS» Ha 3BOPOTHOMY Ooll 3amuty abo mpumucy Ha TpaBo
NPOBEIECHHS MEpPEeBIPKU pOOUTHCS 3amuc MPO AOKYMEHTH (peecTpauliiiHl aaHi,
3aroJjIOBKM), 3 SIKUMH O3HAHOMJIEHO MpaliBHUKA 1HIIOI YCTAHOBH.

8.10. V¥ pa3i moTpebu mpaIiBHUK 1HIIO] yCTAHOBU POOUTH BUTSTH 3 BUIAHUX
oMy HOKyMeHTIB 3 rpudpom «/ns ciy:k00BOTO KOPUCTYBAHHSI» Y poOOUYOMY
30IIMTI, 1[0 Ma€ 3a3HauyeHUd rpud, AKUNA Micis 3aBEpIICHHS pPOOOTH 3
JOKYMEHTaMH HAJICUJIAETHCSA YCTAaHOBI, 1110 pOOMIIa 3alUT HA O3HANOMJICHHS.

Po6ounii 30muT Mae OyTH MPOITHYPOBAHUM, MPOHYMEPOBAHUM, MiMUCAHUI
roJ0BOI0 cyay abo 0co00r0, Ha Ky MOKJIaJeHO BUKOHAHHS 00OB'SI3KiB TOJIOBU
CyaAy, Ta CKplIieHuil repOOBOIO MEUYATKOIO CYay.

8.11. TIlpamiBHHK 1HIIOT YCTAaHOBHM MOXXE O3HAWOMHTUCA 13 3MICTOM
noKyMeHTa 3 Tpudom « /{1 cayxk00BOTr0 KOPUCTYBAHHS», OTPUMAHUM BiJ 1HIIO]
yCTaHOBH, JIUIIE 3a MHCbMOBOIO 3r0J0IK0 YCTaHOBH-PO3POOHHMKA TaKOro
JOKyMEHTa. 3a3HaueHa BHMOTa HE MOLIMUPIOETHCS HA MPEACTAaBHUKIB OpPraHiB
JI€PXKABHOTO HArjsAy (KOHTPOJIIO) i Yac BUKOHAHHS HUMH BIANOBIJHUX
GyHKI[I# 3T1AHO 13 3aKOHOJaBCTBOM.
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8.12. 3a00poHSAETHCS BUKOPUCTOBYBATHU CIYXO0OBY iHGoOpMaIlio, 110
MICTUTBCSI B JOKyMeHTax 3 rpudom «Jlus ciayk00BOro KOpHUCTYBaHHS», IS
BIAKPUTHUX BHUCTYMNIB ab0 omyOidikyBaHHS y 3acob0ax MacoBoi iHQopmallii Ta
JIEMOHCTPYBAaTH Taki JOKYMEHTH Ha CTE€HJaX, y BITPUHAX Ha BIAKPHUTHUX
BHCTaBKax ab0 B 1HIINX I'POMAJICHKUX MICIIAX.

VY pas3i HaaXoMXKEHHS A0 CyAy 3amuTy Ha iHGOpMaIliio, M0 MICTUTBCS Yy
JOKYMEHTI, SIKOMY MpUCBO€HO Tpudp «Ans cayxO60BOro KOPHUCTYBAHHS,
3AIMCHIOETBCA 3 ypaxXyBaHHSIM BUMOT MYHKTY 2 po3ainy 9 miei IHcTpykmii
neperisa] Takoro JOKYMEHTa 3 METOIO0 MEPEeBIPKU BiMOBIHOCTI 3alHUTyBaHOI
iHQopMalii CyKymHOCTI BHMOT, MepeadadyeHUuX YacTUHOK JAPYrow cTarTi 6
3akony Ykpainu «IIpo moctyn no myOuiunoi iHdopmaiiii», momao oOMeKeHHs
nocTyny 1o iHdopmaiii Ha MOMEHT HAaJXOJKEHHS 3aluTy. ABTOPOBI 3alUTY
HaJaeThcs 1HQOpMalis B TiH YacTUHI, JOCTYH J0 SKOi BIAMOBIAHO [0
3a3Ha4Y€HOro 3aKOHY HE 0OMEXEHO.

3a HaABHOCTI B 3alUTyBaHOMY JOKYMEHT1 1H(}opMmamii 3 0OMEXEeHUM
JOCTYNOM JUISl HaJCUJaHHS 3alUTyBadueBl BUTOTOBISIETHCS MOTO KOMIs, B SIK1i
CJI0Ba, PEUYEHHS YW 300paK€HHs, IO MICTATH 1H(POpPMALiD 3 OOMEKEHUM
JOCTYNOM, PETYHIYIOThCS Yy CmociO, sIKUM BUKIIOYA€E MOAAJbIIEC BIATBOPEHHS
pPETYLIOBAHOTO. 3 TakKOi KOIMii JOKYMEHTa BUTOTOBJISIETHCS 1HINA KOs, sKa
HaJculaeTbcs  3anuTyBadeBi. Komis  3amuTyBaHOTO  JOKyMEHTa, IO
peryuyBanacs, 30epiraerbcst pa3oM 3 JOKYMEHTaMHU 3 BiAIMOBIJIHOTO 3alUTy Ta
MO’K€ BUKOPUCTOBYBATHUCS MOBTOPHO B pa3i HaJAXOJKEHHS 10 YCTAaHOBU 1HIIOIO
3aJUTy Ha 1H(QOpMaIito, 110 MICTUTBCS Y TAKOMY JTOKYMEHTI.

9. Meperasin AOKyMeHTiB 3 Tpudom « /st cay:k00BOro KOPUCTYBAHHS»

9.1. Ilepernsa mokymeHTiB 3 rpudom «Jlns cayxkOG0BOTO KOPUCTYBAHHSI»
NPOBOJUTHCA 3 METOK MIATBEPIKEHHS HasBHOCTI a00 BIACYTHOCTI B HHMX
B1JIOMOCTEH, 1110 CTAHOBJATH CIAYKO00BY 1H(POpMaIlit0, HE PiJlle HI)K OJUH pa3 Ha
n'siTh POKIB.

CxacyBanns rpuda «ns ciyx00BOTo KOPHUCTYBaHHS» 3M1HCHIOETHCS 3a
BIJICYTHOCTI 3aKOHHUX TIJCTaB i OOMEXKEHHS y JOCTyIl OO0 CIy>k00BOi
1H(dOopMalIlii, ki ICHyBaJlu paHiIie.

[Tepernsa nokymMeHTiB 3 rpudom «J1js ciiy>k00BOTO KOPUCTYBAHHSI» 3 METOIO
MOJKJIMBOTO CKacyBaHHS Ipuda 000B'sI3KOBO 3M1MCHIOETHCS M1/ Yac MiArOTOBKH:

- CIIpaB JUIf 1X mepejadi 10 apXiBy CyAy;

- JIokyMmeHTIB HamionanpHOTro apxiBHOTO (QoHAY s I1X mepeaadl Ha
NOCTIiiiHe 30epiranHHs 10 AEPKABHUX apXIBHUX YCTAHOB.

9.2. Pimenns npo ckacyBaHHs rpuda «lus cny>k00BOro KOpUCTyBaHHS» YU
HOro miATBEP/UKEHHSI TPUIMAETHCS KOMICI€I0 3 MUTaHb POOOTH 13 CIIYKOOBOIO
1HGOpMaIll€l0 YCTaHOBU-PO3pOOHUKA JOKyMeHTa abo BiJMOBIIHOI KOMICIEIO
yCTaHOBU-MPABOHACTYMMHUKA YW YCTAaHOBHM BUIIOTO pPIiBHS, SKIIO YCTaHOBA-
PO3pPOOHUK TOKYMEHTA MPUIMTUHUIIA CBOIO ISTBLHICTb.
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9.3. 3a pimeHHSIM KoMicii 3 mMUTaHb poOOTH 13 CIyk00BOIO 1H(DOpPMAIIIEIO
CTPOK OOMEXKEHHS JOCTYIY 0 CpaB (IOKYMEHTIB) MOXe OyTH MPOJOBKECHUMN.

9.4. PimeHHs Kowmicii 3 MHUTaHb POOOTH 13 CHyXO00BOKW 1H(OPMAIlIED
0pOpMIISIETHCA MPOTOKOJIOM, IO MiAMUCYETHCS TOJOBOIO 1 CEKpeTapeM KOMicii
Ta HaOWpae YMHHOCTI 3 MOMEHTY 3aTBEPAXKCHHS MPOTOKOJIY TOJIOBOIO Cyay abo
0c00010, Ha AKY MOKJAJCHO BUKOHAHHS 00OB'SI3KiB TOJIOBU CyAy. Y MPOTOKOJI
3a3HA4YalThCA BUJIHM IOKYMEHTIB, X peecTpalliifHi 1aHi, 3aroJOBKH Ta HOMEPH 3a
HOMEHKJIATYpO1o a0 OMUCOM CIIpaB, 3 IKUX 3HIMaeThes rpud « g cayxb6oBoro
KOPUCTYBaHH» a00 CTPOK OOMEXEHHS JOCTYNY /10 IKUX MPOJTOBKEHO.

Butsar 3 mpotokony abo #oro 3acBiiu€Ha KOIIisS MEpeAaeThbcsi pa3oM 3
ClIpaBaMH JI0 apXiBy Cyay, a y pasl mnepegadi AokyMeHTiB HamioHamnbHOTrO
apxiBHOTO (pOHAY Ha MOCTiIHHE 30epiraHHs — 10 JePKABHUX apXiBHUX yCTaHOB.

9.5. Ilpo ckacyBaHHs rpuda «dns ciayk060BOro KOpUCTYBAHHS» MUCHMOBO
MOBIIOMJISIFOTHCS BC1 YCTAaHOBH, SIKUM HAJICUJIABCS TAaKUM TOKYMEHT. 3a moTpeou
MOKYTbh HaJCHJIATUCS BUTATH 3 NPOTOKOJY 3acCilaHHS KOMICIi 3 TUTaHb POOOTH
13 c1y>k00BOIO 1HPOpPMaIII€IO.

9.6. Ha oOxmagmakax cmpaB Ta JgOoKyMeHTax Tpud «Jas ciryx060BOTO
KOPHCTYBaHHS» TOTAIIAETHCS BIAMOBIAANbHUM MPAliBHUKOM CYyAy IUISIXOM
HOTO 3aKpecjeHHS TOHKOI PUCKOIO Ta 3a3HAYECHHS HUXKYE HA BIJIbBHOMY BiJ
TEKCTY MICUI JaTW 1 HOMEpa BIAMOBIJHOTO MPOTOKOJNY 3acilaHHs KoMicii 3
nuTaHb poOOTH 13 ciykO0oBow iHGopmaiieto. Taki BIAMITKA BHOCSTHCS 10
peecTpaniiHux Ta 00J1KOBUX (GOpPM, HOMEHKJIATypHu Ta OMUCY CIPaB.

10. ITlinroToBKA cpaB /10 mepeaayi HA apXiBHe 30epiraHHs Ta 3HUIIEHHS

10.1. ExcmepTu3a IIHHOCTI JIOKyMeHTIB 3 rpudom «Jlus ciayxOGoBoro
KOPUCTYBaHHSA» Ta iX MIATOTOBKAa A0 apXiBHOTro 30epiraHHs 3J1HCHIOIOTHCS B
YCTAaHOBJIEHOMY 3aKOHOJABCTBOM IMOPSJIKY.

Y KiHIl KOXHOiI 3akiH4eHoi cmpaBu 3 rpudom «Jus cayx60BOro
KOPUCTYBaHHS» Ha OKPEMOMY apKylll poOUThCS 3acBiAUyBallbHUM HaMuc, B
AKOMY 3a3HayaroTbCcsi HUbpaMH 1 CIOBaMU KIJbKICTh apKylliB Yy CIpasi,
KIJIBKICTh apKylIIB BHYTPIIIHBOTO OMUCY, @ TAKOXK:

- HAABHICTb JITEPHUX 1 MPOMYUIEHUX HOMEPIB apKyIIiB;

- HOMEpHW AapKymiB 3 HakjleeHUMU QoTorpadiamMu, KpeCICHHSIMHU,
BUPI3KaMHU TOIIIO;

- HOMEpH BEJIUKO(DOPMATHUX apKYIIiB;

- HOMEpPHU KOHBEPTIB 3 YKJIAJACHHSIMU;

- KIJIBKICTh apKyUIiB YKJIaJ€Hb.

[Ticnst 3acBiguyBaJibHOTO HANKUCY MpAaIiBHUK, SKUKA copMyBaB crmpasy,
CTaBUTH MIJIMHUC 13 3a3HAUYCHHAM IMOCaAH, MPI3BUIIA 1 TaTH, AKUH 3aCBIIUYETHCS
nevyaTkow cyay abo meyatkoro «[lnms makeTiB». Yci HAacTymHI 3MIiHM y CKJail
crpaBu (MOIIKOJXEHHSI apKylIiB, 3aMiHAa JOKYMEHTIB KOMISIMH, IOJY4YE€HHS

15



HOBHUX JIOKYMEHTIB) 3a3Ha4yal0ThCs y 3aCBIIYyBajJbHOMY HaMMUCl 3 MOCUJIAHHSAM
Ha BIAMOBIIHUN PO3MOPSIAYUNA JOKYMEHT.

CnpaBu 3 rpudom «nst cayxO0BOTO KOPUCTYBAHHSA» MICIAS MPOBEACHHS
€KCIIepPTU3HU I[IHHOCTI JOKYMEHTIB, II0 MICTSATHCA B Hiil, MIAMINBAIOTHCS Yepes
YOTUPHU TPOKOJH CHEIlaTbHUMU CYpOBUMH HHUTKamMu abo apatrBor. CopaBu
MOCTIHHOTO Ta TpUBAJIOTrO (MOHAJ AeCsATh POKiB) CTPOKIB 30epiranHs Ta 0co00Bi
CIIpaBU OMPABISAIOTHCSA y TBEPAY OOKIATUHKY.

10.2. CnpaBu mnocTiiiHOTO Ta TpuBajoro 36epiranHs 3 rpudpom «Jlas
CIy’)kOOBOTO KOPHUCTYBAaHHS» Ta OCOOOBi CIpaBH BKJIIOYAIOTHCS y BIANOBIIHI
OTMCH CIIpaB pa3oM 3 JOKYMEHTaMH, IO MICTITh BIAKPUTY iHopmailito. [Ipu
IIbOMY B OTIMC1 JJO0 HOMepa crpaBu Ta y rpadi «IHaekc cnpaBu (TOMY, YaCTHHHU)»
3 gokyMeHTaMu 3 rpudom «[ns ciayx00BOro KOPUCTYBAaHHS» ITOIAETHCS
BigmiTka «JJCK».

10.3. Ilix yac nepenaui cupas 3 rpudom «J{yist cayk00BOTr0 KOPUCTYBAHHS
Ha NOCTIHe 30epiraHHs 10 JepXk aBHOI apXiBHOI YCTAHOBU CYJl pa3oM 3 aKTOM
npuiiMaHHs-TIepeJaBaHHs cIpaB, OQOPMIEHMM B YCTaHOBJICHOMY MOPAAKY,
MoJla€ JIepKaBHIA apXiBHIM YCTAaHOBI JINCT y SIKOMY BHU3HAYA€THCS MOPAMOK
KOPHUCTYBaHHS TAKUMH CIIPaBaMH.

10.4. BuiydeHi ais 3HUIIEHHS 3a pe3yidbTaTaMu €KCIEePTU3U IIHHOCTI
crpaBu 3 Tpu@oM « g ciy:x00BOro KOPUCTYBAHHA», CTPOK 30€piraHHs SIKUX
3aKIHYUBCS, BKIIOYAIOTHCS 10 aKTa MPO BUJIYYEHHS JJIs 3HUIIECHHS TOKYMEHTIB,
He BHeceHUX 10 HamioHanpHOTO apxiBHOTO (GOHAY (ani — aKT NPO BUIYUYEHHS
JIOKYMEHTIB), 110 CKJIAJa€ThCs BIAMOBIIHO IO BUMOT, YCTaHOBIIEHHUX II0JI0 BCIX
CIIpaB YCTAHOBU B LI1JIOMY.

3HuIeHHs BuUJaHb 3 rpudom «Jis cinyxO00BOro KOPUCTYBAaHHS», IO
30epiraroThcs 'y Oi0mioTeni cyay, 3I1HCHIOETHCS 3TITHO 3 aKTOM, SKUU
CKJIaJIa€ThCs BIAMOBIHO 10 BCTAHOBJIEHUX BUMOT.

10.5. dokymeHTH, cmpaBu, BHAaHHS 3 rpudom «Jng cayxboBoro
KOPUCTYBaHHS», BUIYUYECHI JJISl 3HULIEHHS €KCIIEPTHOI KOMICI€I0 Cyy y CKIaal
HE MEHIIE TPbOX WJIEHIB, MNIJISATAIOTh 3HUIIEHHIO IJIIXOM NOJAPIOHEHHS HOCIiB
iHdopmaiii abo B 1HMMNA croci0 (crnantoBaHHS, PO3IJIABIEHHS, PO3UYMHEHHS
TOI0), IKUW BUKJIIOYAE MOKIMBICTh 1X MPOUYUTAHHS Ta BIJHOBJICHHS.

EnextpoHH1 HOcii iHpopMalii 3HUIIYIOTbCS a00 MepepoOISIOTHCA Yy CIOC1O0,
10 BUKJIIOYAE MOKJIMBICTh MOBHOTO a00 YaCTKOBOTO BIJHOBJIECHHS 30€peKeHO1
Ha HUX 1HQopMaIrii.

10.6. B akTi mpo BUJIy4YEHHS JOKYMEHTIB POOUTHCS 3amMUC MPO 3HUIICHHS
BIMOBIJHUX JOKYMEHTIB, CIpaB 13 3a3HAYCHHSM MPI3BUII, 1HII1aJiB YJICHIB
eKCcIepTHOI KoMicii, IX miAnKuCiB, JaTH 3HUIICHHS, HAITPUKJIAT

«Cmnpasu Ne 25 JICK, Ne 30 JICK, Ne 80 JICK
3HUIIEHO MUISAXOM MOAPiIOHEHHS.
UneHu eKCrepTHOI KOMICIT Cyay:
(mignuc) 1Himiaau, TpiBUILe
(mignuc) 1Himiaau, TpiBUILE
16



(miamuc) iHimianau, IpiBUIIe
naray.

10.7. TIlicms 3HUmEHHS A0KyMeHTIB 3 rpudom «Jlns cayxOoBoro
KOPHUCTYBaHHs» B o0OJikoBUX (opmax (KapTkax, >KypHanax, HOMEHKJIATypax
CIIpaB, OMHCAX CIpaB TPUBAJIOTO (MIOHAJ IECITh POKiIB) 30epiraHHs POOUTHCS
BigMiTKa «/[OKyMeHTH 3HUIIEHO. AKT Bif 20 p.Ne  ».

10.8. TenedonHi Ta agpecHl TOBIIHUKU, CTeHOTpadidHl 3anucu 3 rpudom
«Jlmst cmyk00BOTO KOPHUCTYBaHHS», APYKAPChKHUN Opak, BUSIBICHUHN MiJa dYac
JIpyKyBaHHS BUJaHb i3 3a3HaYECHUM TpU(OM, MOXKYTh 3HUIIYBATHCS 0€3 aKTa PO
BUJIYUCHHS JOKYMEHTIB, ajie 3 BIAMITKOIO B O0O0JIKOBUX ¢opMax, 10
3aCBIUYETHCS MIANMUCAMHU HE MEHII SIK TPbOX IMpPAaIiBHUKIB YCTaHOBH, SKI
MPOBEJIU TaKe 3HHUIICHHS.

11. 3a6e3neyeHHsI 30epe:KeHOCTI JOKYMEHTIB Ta NPOBEJAeHHS NepeBipKu ix
HAsIBHOCTI

11.1. CuopaBu 3 rpudom «Jlis ciayxk00BOro KOpPUCTYBaHHSI» 3 JaTH iX
CTBOPEHHS (HaAXO/JKEHHA) 30epiratoThcs 3a MicieM GOpMyBaHHS CIpaB 3T1IHO
13 3aTBEP/IXKEHOIO 3BEJICHOI0 HOMEHKJIATYPOIO CIIpaB 10 MOMEHTY iX mepeaadi B
apxiB Cyny.

11.2. JloxymeHnTu 1 cupaBu 3 rpudom «lias ciyk6G0BOTO KOPUCTYBAHHS»
30epiraroThes y madax, ceidax, mo po3TamoBaHi y ciayKO00BUX NPUMIMIEHHIX
abo cxoBumax apxiBy. llladu, celidu, cnyx00B1 MpuUMIIIECHHS, CXOBUIIA aPXIBY
MOBHWHHI HaJ1THO 3aMUKATHUCS 1 ONEYaTyBaTUCS METAJIECBUMU MEUYaTKAMU.

[Topsnoxk BUTOTOBIEHHS, BEJEHHA OOJIKY, BUKOPUCTAaHHS MeETaJIEBUX
Me4YaToOK Ta TMOPSAIOK BeJeHHs o0miky mad, ceidiB 1 KIOYIB BiJ HHUX
BU3HAYAIOTHCS TOJIOBOIO Cyay abo 0co00r0, Ha SIKy MOKJAJ€HO BUKOHAHHS
00O0B'sI3K1B TOJIOBU CYY.

30epiranHs JOKyMeHTIB 1 cmopaB 13 rpudpom «us ciyx60BorO
KOPUCTYBaHH» 31MCHIOETHCS MpalliBHUKAMHU, sIK1 0€310CepPEeIHbO OTPUM AT 1X
MiJ] pO3MUCKY, Y CMOCI0, 10 YHEMOXKIHUBIIOE JOCTYI 10 HUX CTOPOHHIX OCI0.

11.3. Hoxymentu 3 rpudom «Jlas ciayk00BOTO KOPUCTYBaHHSI» MOXYTh
nepeOyBaTu y MpaliBHUKIB CyJy HA BUKOHAHHI MPOTATOM CTPOKY, HEOOX1THOTO
JJIsT BUKOHAHHS 3aBJaHHS, 3a YMOBHU JOTPUMaHHS BHUMOT iX 30epiranus,
BU3HAYECHUX MYHKTOM 2 I[OTO PO3I1TY.

11.4. Tlepemavya mokyMeHTiB 3 Tpudom «Jis ciy)k00BOTO KOPUCTYBAHHS»
NmpariBHUKAM amapaTty Ccyay 3A1MCHIOEThCS 4Yepe3 BiAMOBiladbHy 0cC00y 3
MPOCTABJICHHAM BIAMOBIIHOT BIIMITKH B 00JIKOBUX (hopMax.

[Topsimox mepenadi oAepkaHUX Yy TMpalliBHUKA amapaTy Cyay JOKYMEHTIB 3
rpudom « /st cinyxk60BOro KOpUCTYBAHH» 111 BAKOHAHHS (03HAalOMJIEHHS ) Bi]l
OJHOTO TpalliBHUKA amapary Ccyly I1HIIOMY MpaliBHUKOBI amapary cyay Ta
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BEJICHHS HEOOXITHUX OO0JIKOBUX (OPM BU3HAYAETHCS YMHHOK 1HCTPYKIIIEHO 3
1JIOBOJCTBA.

11.5. 3a60poHs€eTHCS TEpEMILIEHHS JOKYMEHTIB 3 rpud oM « 1yt ciyx060BOro
KOPUCTYBaHHS» 3 OJIHIET CIIpaBH M0 1HIIOT 0€3 MOBIMOMJIEHHS BiMOBigaIbLHOT
ocobu. IIpo Bci mepemimieHHsS AOKYMEHTIB pOOJSATHCS BIAMOBIIHI BIAMITKH B
00ikoBHUX (hopMax, y TOMY YHCJl BHYTPIIIHIX OMHCAX.

Bunydenns cmnpaB abo OKpeMHX JIOKYMEHTIB 13 cmpaB 3 Tpudom «Jlus
CIy>KO00BOTO KOPUCTYBaHHS» 3a00poHsIETHCA. B okpeMux Bunajakax Ha mijcTaBi
pIIIEHHS CIIYOTO CYIJl, CyAy BiAMOBijajlbHa 0co0a 3a BEJCHHS apXiBy CyAy
a0o BiANOBIJaJIbHA o0co0a Cyay 4YM I1HIOMA MpamiBHUK amapaty cyay 3a
NHUCHbMOBOIO BKa31BKOIO TOJIOBU Ccyly a00 0coOM, Ha SIKY MOKJIaJ€HO BUKOHAHHS
00OB'SI3KIB TOJOBU CYAy, 3AINCHIOE BHJIYYCHHS OpPUTIHAIIB HEOOXITHUX
TOKyMeHTiB abo cmpas. [Ipu mpoMy y BiINOBIAAJIbHUX MpaIliBHUKIB amapary
Cyly TOBHUHHI 3aJUIIUTHUCS IMPOTOKOJI NPO BUIYYECHHS JOKYMEHTIB 3 iX
3aCB1IYCHUMU KOTISMH.

11.6. Jdoxymentu 3 rpudom «Jlas ciayxk00BOro KOPUCTYBAaHHS» HeE
N03BOJIIETBCS BUHOCUTH 3a MEX1 Cyady, KpIM BHIAJAKIB BHUHUKHEHHS
HEOOXITHOCTI B iX Y3TOJXKEHHI, MIANUCAHHI B YCTAaHOBaX, PO3TAIIOBAHUX Y
MeXaxX OJHOTO HAaceJIeHOTro NMYHKTy. BuHeceHHs gokymeHTa 3 rpudom «Jlus
CIy’)kOOBOTO KOPHUCTYBaHHS» 3a MEX1 CyAy 3IIHCHIOETHCS Ha IiJCTaBl
pesomtonii rojoBu cyny abo ocoOu, Ha Ky MOKJIaJeHO BUKOHAHHS 00OB'A3KiB
rojoBu cyny. Ilpu iboMy JOKyYMEHT MOBHHEH OyTH BKJIaJ€HUM y KOHBEPT abo
yInaKoBaHUM y Takuil cnociO, 100 BUKIIOYUTH MOXKJIUBICTh HOTO MPOYUTAHHS.

11.7. Oco0i, BiApsAKEHIN J0 IHIIOTO HACEJICHOTO NMYHKTY, 3a00pPOHSAETHCS
MaTHu Mpu cob1 TOKyMeHTH 3 rpudom « s cinyx00BOTro KOPUCTYBaHHS». ¥Y pasi
noTpebu Taki JOKYMEHTH HAJCHJIAIOTBCA 3a MPU3HAUYCHHSAM JO TOYaTKYy
BiJIpSJIKESHHS.

11.8. B okpeMux BuIajkax, 30KpeMa y pa3i TEPMiHOBOTO IO3aIlJIAHOBOTO
BiJIpSIJIKEHHSI, TOJIOBA cyy a00 0co0a, Ha sIKY TTOKJIaJIEHO BUKOHAHHS 000B's13KiB
rojJOBU CyAy, CTaBUTh Ha JOMOBIAHIA 3amucIll TpaliBHUKa amnapary cyay
PE30JII01I110, 3T1IHO 3 SKOK Ja€ JA03B1J Ha MEepEBE3CHHS JOKYMEHTIB 3 rpudom
«Jlnst cny>)k60BOTr0 KOPHCTYBaHHS» A0 1HIIOTO HACEIEHOTO MYHKTY 32 YMOBH,
0 Taki JOKYMEHTH TMEePEeBO3SITHCSA TPYNOK Yy CKIaAl HE MEHIIe IBOX
NpaIiBHUKIB Cyly, SIKI MOBUHHI BUKOHYBAaTH POOOTY 3 HUMHU 3 JOTPUMAHHSIM
3aX0JiB, 110 YHEMOXJUBIIOIOTh HECAHKI[IOHOBAHE O3HAMOMIICHHS 3 TEKCTOM
TaKUX IOKYMEHTIB.

11.9. Cran opranizamii poOOTH 3 AOKYMEHTAaMH, IO MICTATH CIYyXOOBY
iHpopmarliro (HasBHICT, Ta (I3UYHUNA CTAaH JOKYMEHTIB, CIIpaB, BHUJaHb,
EJIeKTPOHHUX HOCIIB 1H(opMaIlii 3 rpudom « s cay:kKO0BOTO KOPUCTYBAHHS»),
HE piJIIe HIXK OJMH pa3 Ha PIK MEPEBIPSIETHCI KOMICIEIO 3 MUTAaHb MPOBEICHHS
nepeBIpKU HASIBHOCTI JOKYMEHTIB 3 Tpudom «1as cayx00BOro KOpUCTYBAHHS»
MiCJIsl 3aBEPIICHHS 1JIOBOJIHOTO POKY Ta ()OpMYBaHHS CIIPaB.
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CTpok mpoBeJeHHs MEPEeBIPKU Ta CKjIaJ KOMICIi 3 NMUTaHb ii MPOBEACHHSA
BU3HAYAIOThCS BIAMOBIJHUM HakKa3oM TOJOBH cyay abo ocobu, Ha fAKYy
MOKJIaZIeHO BUKOHAHHS 000B'A3K1B TOJIOBH CYY.

Jlo cknmany KoMiciii 3 MUTaHb IPOBEACHHS MEPEBIPKHU HAsIBHOCTI JOKYMEHTIB
3 rpudpom «Jns cayx060BOro KOPHCTYBaHHS» 3 BIAMITKOIO «JliTep «M»
3a71y4aroThCs JIUIIEe 0COOH, JOMYIIEeHl 40 POOOTH 3 TAKUMHU JOKYMEHTaMHU.

11.10. [TepeBipka HasiBHOCTI clpaB Ta BUAaHb 3 Tpudom « st cayx60BOro
KOPUCTYBaHHSA» B apXiBi Ta 0i0mioTeni, Ae 30epiraerbcsa moHan 1000 Takux
CIpaB Ta BUJaHb, IPOBOJAUTHLCS HE PiAIIE HIXK OJJUH pa3 Ha I'SITh POKIB.

11.11. Pe3ynbpTaTu nepeBipok, 3a3HadeHux y nyHkrax 9 1 10 nporo posainy,
oOopMIISIOTECS aKTOM 3a (OPMOIO 3T1IHO 3 AoaaTKoM 13.

[IpaniBHUK, SKOMY CTaJIO BiZIoMO NpO GaKT BTpATU JOKYMEHTA, [0 MICTUTh
clny>k00By 1H(OpMaIlil0, Ta MPO MOXKJIUBE PO3TOJIOMIEHHS BIJOMOCTEH, IO
CTAaHOBJATh CIYXO00BY 1HdOpMaIlilo, HEBiIKIaAHO 1HPOPMYE KepiBHHUKA
amapaty cyay abo ocoOy, Ha sIKy MOKJIaJICHO BUKOHAHHSA 00O0B'A3KIB KEpPIBHUKA
amapary cyny, AKMid y mUCbMOBii (pOpMI TEpMIHOBO 1HPOPMYE PO Takui (HakT
roJIoOBY cyay abo oco0y, Ha Ky MOKJIaJeHO BUKOHAHHS 000B'SI3KiB TOJIOBU CYY.

VY pasil BTpaTv JOKYMEHTA, IO MICTUTH CIAYyX OOBY 1HPOpMaILi0, TUCEMOBO
MOBIJOMIISIETHCSL YCTAHOBI, BiJ AKO1 L€ JOKYMeHT oTpumMano. IIpo BTpaty
JOKYMEHTA, U0 MICTUTH CIyKO00BY 1HpopMauito, 310pany nijJ 4ac mpoBa>KEHHS
ONEePaTHUBHO-PO3IIYKOBOi, KOHTPPO3BIAYBaJbHOI MiSIIBHOCTI, MJISIBHOCTI Yy
chepi obopoHHM aepxkaBu, ab0 MOXKJIHUBE PO3TOJIOIMICHHS TaKoi CIyXO00BOi
iHdopMmaIlii moBiIOMISIETHCS Takok opraHoBi CBY 13 3a3HadeHHsIM 00CTaBUH
BTpaTU JOKYMEHTa (PO3TOJIOMIEHHS B1IOMOCTEMN) Ta PO BKUTI 3aX0IH.

11.12. ®akTu BTpaTH JOKYMEHTIB ab0 pPO3TOJOMICHHS BiIOMOCTEH, SKi
MICTSTH CHYXO00BY iH(pOpMAaIi0, PO3CIiAye KOMicis 3 MNUTaHb pPOOOTH 13
cnyxk0oBor iHpopmamiero. Jis poscainyBaHHs oOkpemMux ¢GakTiB BTpaTH
JOKYMEHTIB a00 pO3roJIOMIEHHS BIIOMOCTEH, SKI MICTATh CIyXOOBY
iH(dopMallito (1ail — po3CailyBaHHs), 32 PIIIEHHSAM IrOJIOBU cyAy abo ocobu, Ha
AKYy TOKJaJeHO BUKOHAaHHSA OOOB'S3KiB TOJOBH CYAY, MOXE YTBOPIOBATHUCS
crieniajibHa KOMicCis.

11.13. CnemianpHa KOMiCisi Ma€ TpaBO OTPUMYBATH BiJ MpaliBHUKIB
YCTaHOBM THCHMOBI Ta YCHI TMOSICHEHHS 3 MHUTaHb, 0 € MPEIMETOM
po3cliyBaHHs, BUTpeOyBaTH HEOOXiJHI MOKyMeHTH (iX Komii), OrisijgaTu
MPUMIIIEHHS 1 CXOBUIIA.

11.14. Ynenu komicii 3 mUTaHb poOOTH 13 Cciayx)00BOK 1H(DOpMAIliEl0 Ta
CreniajlbHOI KOMICIi HECYThb MEPCOHANbHY BIANOBIJAIBHICTH 3a IOBHOTY,
BCEOIYHICTh 1 OO'€KTUBHICTH BHUCHOBKIB PO3CIIAyBaHHS, HEPO3TOJOMICHHS
iH(pOopMmarlii, sika CTOCYETbCSA PO3CIiAyBaHHS.

11.15. 3a pesynbTaTamMu PO3CIIAyBaHHS, SIKE TPUBAE HE JOBIIE HIXK OIUH
MiCSIlb, CKJIAIAETHCS aKT, M0 MIAMNUCYETHCS YIeHAMU KOMICIi 3 MUTaHb poOOTH
13 cl1y>)k00BO10 1H(pOpMaIi€ro a0 creniaabHOI KOMICii Ta MOa€ThCS TOJIOB1 CYY
abo oco0i, Ha $Ky NOKJIaJeHO BHUKOHAHHSA OOOB'S3KIB TOJOBU CYyJy, Ha
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3aTBEP/KEHH. 3a HASBHOCT1 OOTpYHTOBAHUX MPOIMO3HUIIIM BIATIOBIAHOT KOMICIT,
NpUMHATUX Ha i1 3aBJaHHI, CTPOK MPOBEIECHHS pO3CIIAyBaHHS MOXe OyTH
MPOJOBXKEHO 3a PE30JIIOIIEI0 TOJOBU Cyny abo ocoOu, Ha SKy MOKJIaIEHO
BUKOHAHHs 000B'SI3KiB TOJIOBU CYAY, HE O1JbII SIK Ha OJUH MICSIIb.

Po3cninyBaHHS MOYMHAETHCSA 3 JaTH MiAMUCAHHS PO3MOPSAIIOTO TOKYMEHTA
Mpo HWOTO TPOBEACHHS Ta 3aBEPIIYETHCS JATOI0 3aTBEPKCHHS aKTa IPO
pe3yJIbTaTH MPOBEICHHS PO3CIITyBaHHS.

11.16. B oxpemoMmy poO3IiJi aKTa MpO pe3yidbTaTh NPOBEIACHHS
pO3CIIilyBaHHS 3a3HA4YarOThCs OOCTaBUHU, NPUYMHU Ta YMOBH HACTaHHS
BiJIMOBITHOTO BUIIAJIKYy, PIBEHB 3aIOAISHOT IKOIM a00 HETaTUBHOTO BIIMBY Ha
HISITBHICTH CYy, @ TAKOXK HABOJAUTHCS MEpPEiK BTPAYCHUX TOKYMEHTIB.

11.17. BiamiTka npo BTpaTy JOKYMEHTIB BHOCHUTBCS BiJMOBiIajJbHOIO
0c00010 10 peecTpaliiHuX Ta 00J1KOBUX (HOPM 13 3a3HAYCHHSIM peeCTPaAIliHHUX
JlaHUX aKTa MPO pe3yJbTaTH MPOBEICHHS PO3CIiyBaHHS.

11.18. JoBigka ©npo NPUYUHU BIACYTHOCTI BTpPAau€HUX JOKYMEHTIB,
MiJUcaHa KEpIBHUKOM amapaty cyay, abo oco0orw, Ha Ky MOKJIaAeHO
BUKOHaHHS O0OB'SI3KIB KEpIBHUKA amapary Cyqy, NepelaeThcs 10 apXiBy Cyay
JUIS BKIIFOUEHHS 11 10 CHpaBH.

12. OxopoHa c.iry:k00B0i iH¢opmauii mig yac MizkHApOAHOTO
CHiBPOOITHMIITBA

12.1. PimeHHs1 PO MOKJIMBICTh MPUHOMY Yy CyJi 1HO3EMHUX JENeralliii, rpym Ta
OKpEMHUX 1HO3EMHHUX TpoMajsiH Ta oci0 0e3 rpoMmaasHCTBa (Jajlli — I1HO3EMII)
NPUIMAETHCS TOJOBOIO Cyy abo 0c00010, Ha SIKY MOKJIaJ€HO BUKOHAHHS OOOB'S3KIB
TOJIOBHU CY/Ty.

12.2. Opranizaiito npuiioMy iHO3EMIIiB 1 MPOBEACHHS POOOTH 3 HUMU 3a0e3Medye
rojioBa cyay abo oco0a, Ha sIKy MOKJIaJeHO BUKOHAHHS OOOB'SI3KIB TOJIOBU CYAy, a00
1HIIIa MocajioBa 0co0a, BU3HAUE€HA HAKa30M T'OJIOBU Cyy a00 0cO0H, Ha SIKY MOKJIaJIEHO
BUKOHAHHS 00OB'SI3KIB TOJIOBU CYY.

12.3. BignoBigaapHa ocoba 3a MpUMOM 1HO3EMHHUX TPOMAJISIH y CYJI pa3oM 3
IHITUMU BIIOBIJAIBHIME 0CO0aMHU Cyy, 1110 O€pyTh y4acTh Y MPUMOMI 1HO3EMIIIB, 32
y4acTIO MOCajoBoi 0ocoOu 3 i1HGOpMAIITHUX TEXHOJOTIH Ta TEXHIYHOTO 3aXUCTy
1H(DopMaItii po3poOIISIFOTE TporpaMy MPUHOMY 1HO3EMIIIB, sIKa IOBUHHA MICTUTH:

BIJIOMOCTI MPO 1HO3EMIIIB, HAWMEHYBaHHA iX MOcCaj, a TakoX 1HGOpMaIliI0 PO
NIJIPUEMCTBO, YCTaHOBY, OpraHizailito, $Ky BOHU TNPEICTaBIAIOTh, IEPIOA
nepeOyBaHHS B YCTaHOBI;

METy MPUHOMY 1HO3EMLIIB, MEPENIK MUTAHb, SIKI MJIAHYIOTHCSA 1Ji1 OOTOBOPEHHS.
[Hdopmariis mpo AISUIBHICTE Cyny, sika MOKe OyTH JOBElIeHa 10 1HO3EeMIIB abo iM
nepeaana, 3a3Ha4aeThesl y J0JATKY 10 POTpamu;

CIIMCOK MOCaI0BUX OC10 Cyay, BIAMOBIJAIBLHUX 32 MPUMOM 1HO3EMIIIB 1 BUKOHAHHS
1HIIMX 3aBAaHb, OB’ 3aHUX 3 IEpeOyBaHHIM 1HO3EMIIIB B Cy/i (13 3a3HAYEHHSAM 3MICTY
TaKuX 3aBJaHb);
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nepesik MPUMIIIEHb CYyay, K1 BIABIIyBATUMYThCS 1HO3EMISIMU;

Hepenik MICHb Ta MOPSIOK 3aCTOCYBaHHS 1HO3EMIIIMH KiHO-, (OTO-, ayAio- i
BiJleoanapaTypH, IHIIMX TEXHIYHUX 3aCO01B;

MapUIPyTH 1 MOPSIIOK MIEPECYBAHHS 1HO3EMIIIB TEPUTOPIEIO CYAY;

1HII HEOOX1TH1 3aX0H.

[Tporpama mpuiioMy iHO3EMIIIB 3aTBEpPIKYETHCSI TOJIOBOIO Ccyay abo oco0oro, Ha
SKY TIOKJIAJIEHO BUKOHAHHS 000B'SI3KIB TOJIOBH CY/Ty.

124, V pa3l Kooy miJg dYac NpUAOMY 1HO3EMIIB IependadaeTbes Iepeaada
1HO3EMISIM B YCTaHOBJICHOMY 3aKOHOJIABCTBOM TOPSIIKY CIIY»K00BO1 iH(popMmariii, sika
Oyna 310paHa Mmij 4ac MpoBaJKEHHS OMEPAaTHUBHO-PO3IITYKOBOI, KOHTPPO3B1IyBAIbHOT
JISTIBHOCTI, TISTIBHOCT1 ¥ cdhepl 000pOHU JeprkaBH, BIJMOBIAaIbHA 0co0a 3a MpUioM
1HO3EMIIIB y Cy/l cBoedacHO iH(popmye y nmucbMoBiid ¢opmi opran CBY mpo cknan
1HO3eMHOI jeneraiii (Tpymnu) 13 3a3Ha4eHHSIM MPI3BUII, IMEH 1 IocaJ ii YjeHiB, mepioj
nepeOyBaHHs Ta METy BiABIJaHHS yCTaHOBHU. Pa3oM 13 3a3HaueHOIO 1H(OpPMAIII€I0
HAJICUJIAE€THCS KOIIisl MPOrpaMy MPUHOMY 1HO3EMIIIB.

12.5. 3 meTor0 3amo0iraHHs BUTOKY CITy>K00BOi iH(OopMaIlii BIJOMOCTI, TOKyMEHTH
Ta IHIIl MareplajabHl HOCIi 1H(popMalii, sKuM HajgaHo rpud «/Inas ciayxOoBoro
KOPUCTYBaHHS» Ta 3 SKMMHU IUIAHYETHCS O3HAHOMHUTH 1HO3EMIIB abo0 siKi OyayTh iM
HaJlaHl, OIIHIOIOTHCS KOMICIEI0 3 MUTaHb POOOTH 13 CIy:k00BOKO 1HGOPMAIIIED 0
3aTBEPKEHHS TPOrpamMu NPUIOMY 1HO3EMIIIB.

Pimenns Takoi koMicii O(OPMIISIETBCS aKTOM TMPO pe3ybTaTH MPOBEICHHS
EKCIIEPTHOI OIIHKHM, IO 3aTBEP/UKYEThCS TOJOBOIO Cydy, abo 0co00, Ha SKy
MOKJIaJIEHO BUKOHAHHS 00O0B'SI3KIB TOJIOBHU CYJly.

12.6. AT nipo pe3ynbTaTH NPOBE/ICHHS €KCIEPTHO1 OIIIHKY MOBUHEH MICTUTH:

JIaHl OO0 ITICTaB MIPOBEJACHHS CKCIIEPTHOI OIlIHKH;

Ha3BY, peecTpalliiiti qaHi, Tpud 0OMeKEeHHsI TOCTYIy 10 JOKYMEHTa, HOMEP HOCIs
1H(DopMarrii, sika € TpeAMETOM €KCTIIEPTHOI OI[IHKY;

Ha3By Ta BUJ HOCis 1H(pOpMallii, WOro peecTpauiiiHi JaHi, CTOPIHKH, MyHKTH,
ab3anu Ta 1HOI JaHl moAo0 1Hdopmallli, sKa MICTUTh BiJIOMOCTi, 1[0 CTaHOBJIATH
CITy>K00BY 1H(OpMaIlito;

chepy KUTTEAISIILHOCTI JepKaBu, Kid MOxe OyTH 3aBAaHO IIKOAM BHACIIIOK
ONPUJIIOJTHEHHS TaKoi 1H(OopMaIllii, Ta OOIPyHTYBaHHS TAKOIO BUCHOBKY;

NYHKTU MEPENiKy BIJOMOCTEH, IO CTAaHOBIATH CIYKO00BY i1H(OpMaIito, SKUM
BIJIMOBIAIOTh HAsIBHI B MaTepiaJIbHUX HOCIAX 1H(pOpMAaIlii BiIOMOCTI;

HallMEHYBaHHS OpraHy JepKaBHOI BJaJH, 1HIIOTO JIEPKaBHOTO OPraHy, OpraHy
MICIIEBOTO CaMOBpSAyBaHHs, oprany Biaau ABToHoMHOi PecryOniku Kpum, iHII0rOo
cy0’eKTa, 10 BUKOHYE BJIaJHI YIIPABIIHCHKI (DYHKIIIT BIAMOBIIHO 10 3aKOHOJIABCTBA 1
€ PO3MOPSITHUKOM 3a3Hau€HO1 CITy,)k00B0i 1H(popMaIrii.

12.7. Hocii indopmartii 3 rpudom «j1st c1y>k00BOT0 KOPUCTYBAHHS» MOXKYTh OyTH
HaJaHl Il O3HAWOMJICHHS 1HO3EMIISIM IMCJIS BWJIYYEHHS 3 HHUX BIJIOMOCTEH, IO
CTaHOBJISITH CITY>KOOBY 1H(OpMALIIIO.
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12.8.V pa3i KoM KOMICi€l0 3 MUTaHb POOOTH 13 CIIYKO0BOIO 1H(HOPMAIII€I0 B HOCISAX
1H(popMallii He BUSBICHO 3a3Ha4eHO1 1H(opmallii, HafaHuil TakuM Hocisim rpud « s
CIIy>k00BOTO KOPHUCTYBaHHS» MIUIATA€E TMEPerjsiay BIAMOBIAHO A0 MyHKTY 9.1 miei
[HCTpyKIIii.

12.9. Tlepemaua iHO3eMIIM CiIy»)00BOi 1H(OpMAIli 3MIWCHIOETHCS 3 TO3BOITY
TOJIOBU Cyay, abo 0coOu, Ha SKy IOKJIAJeHO BUKOHAHHS OOOB'S3KIB TOJIOBH CYIY,
SKOMY BIAMOBIAHO A0 MyHKTY 1.5.mi€i [HCTpyKIii HamaHoO TpaBO 3aTBEPAKYBaTH
nepesik BiJOMOCTEH.

12.10. IligrotoBKa MNpUMIIIEHb CYIy [JIs NPUHOMY 1HO3EMIIB mepeadadae
MIPUIIMHEHHS B HUX POOIT, OB’ A3aHUX 3 00POOKOIO CIIy:k00BO1 1H(popMaIlii, BUTydSHHS
JTOKyMEHTIB 3 Tpudom «Jljig ciy:k00BOro KOPUCTYBaHHS», NPUXOBYBaHHA a0o
MacKyBaHHs BHUPOOIB (CTEHIB), HAOYHOI JOKYMEHTAIlli, 10 MICTATh CIIyKOOBY
iH}opMariiro.

[IpuminieHHsi, B SKUX MPOBOAUTHCS poOOTAa 3 1HO3EMISIMH, 1O TOYATKy IX
BIJIBIJTyBaHHSI 1HO3EMIISIMH Ta MICJsl MOT0 3aBEPIICHHS NEPEBIPAIOTHCS MpalllBHUKAMU
3 IHPOpMaLIMHUX TEXHOJIOTIN Ta TEXHIYHOTO 3aXUCTY 1H(pOpMAaIIii.

[Ipo pe3ynbTaTH Takoi NMEPEBIPKU CKIANAEThCA JTOBIAKA Yy JOBUIBHIN (opmi, a
3a3HA4Y€Hl B Hiil BIJOMOCTI BHOCSTBHCA 10 BIAMOBIAHOI Tpadu KypHaILy OONIKY
3ycTpiuei 3a ¢opMoro 3riJIHO 3 10JaTKOM 14.

12.11. TloBHOBaxkeHHs 0Ci0 Cymy, BIAMOBIMATBRHUX 3a MPUHOM IHO3EMIIIB 1
MPOBEICHHS POOOTH 3 HUMH, BU3HAUAIOTHCS MPOrpamMor0 poOOTH 3 1HO3EMIIMHU, a
TaKOK MUCbMOBUMH PO3MOPSIHKEHHSIMU TOJIOBH Cyay, a00 0coOH, Ha SIKY MMOKJIAJICHO
BUKOHAHHS 00O0B'A3KIB royioBH cyy. [IpamniBHukU cyfy, ki OepyTh y4yacTb y mpuiiomi
1HO3EMIIIB 1 MPOBEICHHI poOOTH 3 HUMH, MOBHHHI JISITH JHUIIC y MEXaX HaJTaHUX
MOBHOBAXXEHB Ta 3a0€311euyBaTH OXOPOHY CIy:k00B01 1H(hOpMaIIii.

12.12. 3a60poHsI€ThCS MiJl Yac MPUMOMY 1 TPOBENCHHS POOOTH 3 1HO3EMIISIMU
3aJIMIIATH 1X Y CIIY>KOOBHX MPUMIIIICHHSIX Ta Ha TEPUTOPIi Cyay 0e3 CynmpoBOLY.

YV BUHSTKOBHX BHUIIaJIKaxX 3a PIIICHHSM T'OJIOBU Cyay, 800 0CO0H, Ha SIKY MOKJIAJECHO
BUKOHAHHS 00OB'SI3KIB FOJIOBU CYAy, CYNPOBIJ] 1HO3EMIIIB MOXKE HE 3/11MCHIOBATHCS 32
YMOBHU BUKOPUCTaHHS Ha MapUIpyTax iX CIiJyBaHHS TEXHIYHHX 3acCO0IB OXOPOHM Ta
CTIOCTEPEKEHHSI.

12.13. Ocoba, BiamoBimagbHa TPUIAOM I1HO3EMINIB B CyAi, 3a pe3yibTaTaMu
NpUIOMY 1HO3EMIIIB CKJIAJa€e y JOBUIbHINA (hopMi 3BIT NpPO BHKOHAHHS MPOrpaMH
poOOTH 3 1HO3EMIISIMH, B SIKOMY 3a3HAYAIOThCS:

- BITOMOCTI IIPO 1HO3EMIIIB, 3MICT IIPOBEACHUX 3 HUMH Oeci;

- iH(opMaIllis, sKa BUKOPUCTOBYBaJacsd 4u Oyia mepejaHa 1HO3EMIISIM, MEPeTiK
BIJIMOBITHUX MaTepiaibHUX HOCIIB 1H(OopMaIli (JOKYMEHTIB, HAayKOBO-TEXHIYHOI
JOKyMEHTaIlii, 3pa3KiB BUPOOIB TOIIIO);

- iHdopMallisi, OTpUMaHa BiJ] 1HO3EMIIIB;

- MPOTIO3UIIIT Ta pEKOMEH/IAIIT 3a Pe3yJIbTaTaMH BI3UTY 1HO3EMIIIB.

12.14. 3BiT npo BUKOHAHHS MporpamMu poOOTH 3 THO3EMISIMH 3aTBEPIKYETHCS
roJIOBOIO CyAy, a00 0c00010, Ha SIKY TTOKJIaJIeHO BUKOHAHHSI 000B'sI3K1B T'OJIOBU Cyay. Y
pa3i mepenayl 1HO3EMISIM JIOKYMEHTIB a00 MaTepialbHUX HOCIiB, IO MICTITh
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CIIy>K00BYy 1H(opmaIriito, 310paHy IiJ 4Yac MPOBAIKEHHS OINEPaTUBHO-PO3IITYKOBOI,
KOHTPPO3BIAYBAIBHOI ISJIBHOCTI, AISUNIBHOCTI y cdepi 0OOpOHU [ep)KaBH, KOIis
3aTBEP/XKEHOT0 3BITY MPOTSITOM I’ SITH pOOOUYMX JHIB HajacuiaeTbes opranosi CBY, a
TaKOX 3a PIIICHHSIM KEPIBHUKA YCTAaHOBH 1HIIUM 3a1HTEPECOBAHUM YCTAaHOBAM.

12.15. Tlporpama mnpoBeAeHHS pPOOOTH 3 1HO3EMISIMH, aKT MPO pPe3yJIbTaTH
NPOBEJCHHS EKCHEepTHOI OIHKA Ta 3BIT MNP0 BUKOHAHHS MpOrpamMu poOoTH 3
1HO3EMIISIMH 30€pIraloThCS Y B OKpEMill CIipaBi, o MependaqacTbCsi HOMEHKIATYPOIO
CIIpasB.

12.16. IN'onoBa cyy, abo ocoba, Ha Ky TOKJIaJeHO BUKOHAHHS 00O0B'SI3K1B TOJIOBH
cyny, 10 IpuiiMae 1HO3eMIIIB, 3000B’s3aHUN 31HCHIOBATH KOHTPOJb 3a MISUILHICTIO
0c10, Ha SIKUX MOKJIAAA€ThCS BUKOHAHHS (YHKIIIH 3 OpraHizailii mpuiioMy 1 IpoBeICHHSI
poOOTH 3 IHO3EMIISIMH, a TAKOK 38 BUKOHAHHSM BIAMOBIIHUX MIPOTPaM.

12.17. YV pa3i BUHUKHEHHS] HEOOX1THOCTI B OJJHOUYACHOMY 3a0€3MeYeHHI OXOPOHH
ciyk00BOi  iH(poOpMaIlli Ta PpEeKUMY CEKPETHOCTI MiJ dYac MIDKHAPOJIHOTO
CIIBPOOITHUIITBA 3aXUCT CIY)KOOBOI Ta CEKpeTHOi 1HQopMaIlii MTPOBATUTHCA
BIJINOBIJTHO /10 BUMOT [lopsinky opranizaiii Ta 3a0€3n€4eHHs] PeKUMY CEKPETHOCTI B
JIep’KaBHUX OpraHax, opraHax MICIIEBOTO CAMOBpPSAYBaHHA, Ha MIANMPUEMCTBAX, B
yCTaHOBAX 1 OpraHi3allisix, 3aTBEpAKeHOro nocranoBoro Kabdbinery MinictpiB Ykpainu
Bix 18 rpyans 2013 p. Ne 939.
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